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OG6 yTBep:KIeHUU aIMAHUCTPATHBHOIO PerjiaMeHTa Npei0CcTaBIeHUs
MyHHIHUNAILHOH yeiayrd «IlpexocraBienne ceegennii 00 00beKTax
HMYIIeCTBA, NPeJHA3HAYEHHOTr0 UIsl IPEJ0CTABICHHS BO BiajleHue H (H/IH)
M0J1b30BaHHe CyOhEKTaM MaJIor0 H CPEAHEero npeAnpuHIMAaTe/IbCTBA U
opraHu3anusM, o0pasyomum HHPPacTPYKTy Py HOAJEPKKH cy0ObeKTaM
MaJIoro H CpeaHero NpeAlnpHHHMATE]IbLCTBA»

B coorBerctBun ¢ PDemepanbbiM 3akoHOM 0T 27.07.2010 Ne 210-@3
«O6 opranu3anuy MPeIOCTaBIeHNs TOCYIAPCTBEHHBIX ¥ MYHULUNATBHBIX YCITy,
agMuHECTpanus Opuuaesckoro ropojckoro nocenesns IIOCTAHOBJIAET:

1.  ViBepauTh  AIMUHUCTPATHUBHBIA  pErJaMeHT  MPELOCTaBIICHII
MyHHIHUNAIEHOM yeimyru «IIpemocTaBieHne cBelleHHH 00 00beKTax MMYIIeCTBa,
TIpe/IHA3HAUEHHOTO s TPENOCTaBIeHHs BO BilajieHHe M (WIK) IOJIb30BaHHE
cyOBEKTaM MAIOTO0 M CpEeIHEro IpeAlpUHUMATENhCTBA W OpraHU3alUAaM,
oOpasyromuM UHOPACTPYKTYPY HOANEPKKH CyOBEKTaM Majoro MU CPeJHEro
IpeIIPUHAMATEIHCTBA» COITIACHO IIPUTIOKEHHUIO.

2. Hacrosiiiee ITOCTaHOBJIEHHE BCTYIIAET B CHILYy CO JHS €r0 OQHMIUaIbHOIO
Oy OJIMKOBAHHUS.
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IIOCTAHOBJICHUEM aIMHUHHUCTPpALIN

OpI/IquCKOFO I‘OpOIICKOFO TIOCEJICHUA
oT A1.10. 2020  No 409

AJIMUHUCTPATUBHBIN PETJIAMEHT
npeaocTaBjJIeHusi MyHHIHNAIbHOH yeiayrn «[IpegocTaBiienue cBegeHnii 00
00beKTaX HMYIIECTBA, MPeJHAZHAYEHHOT0 /15 IIPeJOCTABJICHHS BO BJAJEHHE H
(A1) NosIb30BaHHE CYyOHEKTAM MAJIOI0 H CPeIHero NpeANpUHUMATENbCTBA U
OpraHu3auusim, oopasyromum HHGPacTPYKTYPy MOAAEPKKH CyOHEKTAM MaJIOro
H CpeIHero NpeAnpUHUMATEILCTBA»

1. O0mue noJioKkeHust

1.1. IlpenMeT perynupoBaHus periaMeHTa.

AZIMPHUCTPATUBHBIA PErNIaMeHT HPEAOCTABICHHS MyHWIMIIANLHON YCIyTH
«IIpemocrapienne cBefieHUH 00 OO0BEKTax WMMYINECTBA, MNPEIHA3HAYEHHOTO s
IIPEIOCTABNICHHUS BO BIIalleHUe M (MIIK) ITOIb30BAHUE CyOBEKTaM Majoro ¥ CPeJHEro
NPENNPUHAMATENIBCTBA M OpraHu3aundsaM,  oOpasylomM  HHOPaCTPYKTypy
MOJIEPKKA CyObEKTaM MaJoTO H CPeIHEro MpeapUHUMATENLCTBAY (najlee -
AJZIMVHUCTDATHBHBIA ~ pErJaMeHT) OIpeAelseT Kpyr 3asBUTeNel, CTaHAapT
IPEAOCTABICHUS MYHHUIUIIATBHOM YCIyIH, COCTaB, IIOCIENOBATENFHOCTh U CPOKH
BBIIIOJTHEHUS ~ aJIMAHUCTPATHBHEIX IIpoLenyp, TpeOoBaHMS K TOPSAKY HX
BBIIIOJIHEHS, B TOM YHCJIE OCOOEHHOCTH BBINOIHEHUS aIMUHUCTPATHBHBIX IIPOLIELYD
B JJIEKTPOHHOU (opme, (OpMBI KOHTPOIS 3a HUCIONHEHHEM AJIMHHHMCTPATHBHOIO
periamenTa, JOCYAeOHbIM (BHeCYAeOHBIN) MHOPSIOK OOXKAIOBAHWS pEINEHHH U
neficrBuit (Oe3medicTBus) OpraHa, MPEeTOCTAaBIAIONIEr0 MyHHIUIAIBHYIO YCIYTY,
AOJDKHOCTHOTO JIMIA OpraHa, MPeJOCTABILAIOEr0 MYHUIUMANBHYIO YCIYTyY, THOO
MYHUIUIIATBHOTO  CIYXKAIlero  NpW  OCYIIECTBICHWHM  IOJHOMOYMM IO
IIPEIOCTABIICHUIO MyHUIIUITATHFHON YCITYTH.

OcHOBHBIE TIOHSTHS B HACTOSIIEM peryIaMEHTe MCIOJIE3YIOTCS B TOM JKe
3HAYCHWH, B KOTOPOM OHHM IpuBeneHbl B @DenepanmbHoM 3akoHe oT 27.07.2010
Ne 210-®3  «O06  opraHu3anWé  NPEAOCTaBIEHWS  TOCYNAPCTBEHHEIX U
MYHHLUIANBHEIX yCcIyr» (majee mo TekcTy - DemepanpHbiil 3akoH ot 27.07.2010
Ne 210-®3) u MHBIX HOPMATHBHBIX IIPaBOBBIX akTax Poccuiickoit Dejpepalu u
Kuposckoii obmactu.

1.2. Kpyr 3asBuTteneii.

3agBUTENIEM IPU IPEIOCTABICHUM MYHHUIMIATBHON YCIYyTd SIBISETCS —
GuznuecKoe UM IOPUAUIECKOE JTUIO (38 UCKIIOYEHHEM TOCYAapCTBEHHBIX OPTaHOB



U HUX TEPPUTOPUANBHBIX OPraHoB, OPTraHOB TOCYJAapCTBEHHBIX BHEOIO/PKETHBIX
(GOHIOB ¥ WX TEPPUTOPHANLHBIX OPIraHOB, OPraHOB MECTHOTO caMOyTpaBIeHuUs),
nH60 WX  YIOJHOMOYEHHBIC — IPEACTAaBUTENH, OOpaThBIIMECs B Opram,
TIPeJOCTABJIAIONMY MyHHUIUNATbHBIE YCIyTH, MO0 B OPTaHW3ALMM, yKa3aHHBIC B
gacTsax 2 u 3 crateu 1 ®enepansHoro 3akoHa ot 27.07.2010 Ne 210-®3, unu B
OpraHM3alliy, YKa3aHHbIe B IIyHKTE 5 cTaThu 2 DeiepanpbHOro 3aKoHa OT 27.07.2010
Ne 210-®@3, ¢ 3ampocoM O MPEIOCTABICHUN MyHHUIMIIATBEHON YCIyTH, B TOM YUCIE B
IOpSIZIKe, YCTAHOBIEHHOM crathell 15.1 ®enepansHoro 3akona ot 27.07.2010 Ne 210-
®3, BEIPaKEHHBIM B yCTHOM, MICHMEHHOM MK 3IeKTPOHHOH (opme.

1.3. Tpebosanus K TOPSOKY HHOOPMHUPOBAHUS O IPELOCTABICHUU
MYHUITUIAIBHON YCIIYTH.

1.3.1. Tlopsmok moiy4eHHs HHGOpPMAaNMU IO BOMPOCaM IPENOCTABICHHUS
MYHHUITUTIAJIBHON YCIIYTH.

MubopMamyo IO BOMpOCcaM IIPeNOCTaBIEHHS MYyHHUIWIIANbPHOW YCIYTH H
YCIIYT, KOTOPBIE SABISIOTCS HEOOXOMUMBIMU M 00A3aTENIBHBIMU JUIS TIPEJOCTABIICHUS
MYHUILMAIAIBHOM YCIyTH, CBEIEHMH O XOJe MPeNOCTaBIeHMA YKa3aHHBIX yCIyT
MOYHO ITOJIyYHUTh:

Ha oQUIHATHFHOM caifTe opraHa, IPeIOCTABIIIOICTO MyHUIIMIIAIBHYIO YCIyTy
B UHDOPMAIHOHHO-TENIEKOMMyHUKaloHHO! cetn  «MHTepHeT» (mamee - ceTb
«VHTEpHET);

B (emepalbHOM TrocynapCTBEHHOR WH(DOPMAIMOHHOW CHCTEME «EmuHBIN
IOPTa TOCYNAPCTBEHHBIX W MYyHUIHMIIAIBHEIX yCIyT (hyHKImi)» (Haiee - EnuHbIA
TTOpTaJ TOCYNAPCTBEHHBIX ¥ MYHULIHUIATBHBIX yCIyT (QyHKIuHA);

B PETrHOHANBHON TroCyAapcTBeHHON MH(pOpMarmonHo# cucteme «llopran
FOCYIapCTBEHHEIX M MYyHMIMMANbHBIX yeruyr (dymkmu#) Kuposckodt obiactm
(nanee - ITopran Kuposckoii obnactn);

Ha MHQOPMAIMOHHEIX CTEHAAX B MeCTax IIPEeJOCTABIECHHS MyHHUIHIIAIbHON
YCIYTH;

Ipd IWYHOM OOpalleHWH 3asBUTeNs B aIMHHMCTpanuio OpudeBCKOTro
ropojickoro mocenenuss OpudeBckoro paiiona Kwmposckodt obmactu (mamee -
aJIMAHUCTPAITHS ) I MHOTO(DYHKIIMOHAIBHEIA [IEHTD;

IpH o0palleHry B TUCEMEHHOU GopMe, B HhopMe IIEKTPOHHOTO TOKYMEHTa;

1o Tenedony.

1.3.2. Tlpum nwuHOM OOpAallleHHH 3asBHTEN, a TalkKe OOpalleHnd B
IIUCBMEHHOM  (MIeKTpOHHOM)  (opme  CHELHUANUCT,  OTBETCTBEHHBIM  3a
IPeIOCTABICHNE MyHUIMIATBHON YCIIYTH, IPEJOCTABIIeT 3asBUTENIO MOAPOOHYIO
uH(OPMALIKIO O MOPSIIKE IPEOCTABIECH) MyHUIIUIATBHON YCITYTH.

1.3.3. 3agBuTENs MMEET MPABO Ha MOITy4deHHE CBEIACHHM O XOJ¢ WCIOJIHEHUS
MyHHIUIAIBHOW YCIyrd IpU IIOMOIIM TenehoHa WK TMOCPEACTBOM JIMYHOIO
[IOCEIIEHNS B COOTBETCTBHH C PEXKUMOM pabOTHl aIMUHUCTPALMK C MOMEHTA IIprueMa
JOKYMEHTOB B JIHM M Yachl pabOTEI OpraHa, IPedOCTABISIONIETO MyHHUIUIIATbHYTO
YCIYTY.

1.3.4. ]I nonydeHus CBEAEHUHN O XO/Ie UCIIONHEHU MyHUIMIATIBHON YCIYTH
3asgBUTENIEM YKa3bIBAIOTCS (HA3BIBAIOTCS) Hara U (WIM) PErUCTPAllMOHHBIA HOMEP



3aSBNCHUA. 3adBUTCIIO IPENOCTABISIOTCA CBEICHHS O TOM, Ha KakoM Stame (B
IIPONECCe  BBLIIOJHEHUS KaKoW —aJIMUHHCTPATUBHOM MpOIEAYPhI) HCIONHEHUS
MYHHUIIUTIAIBHOM YCIyTH HAXOAUTCS TIPEACTABICHHOE UM 3asiBIIEHUE.

B cmysae momaum 3zagBieHMS B (DOpME ONEKTPOHHOTO JOKYMEHTA C
WCIIONb30BaHKEM EIMHOrO moprana rocyJapcTBEHHBIX M MyHHUIMNANGHBIX YCIyT
(Qyrkumit) wmm  Iloprama Kuposckodl obnactu, HHGOPMHUPOBaHHE © XOje
IIPEOCTABIEHNS MyHULUNAIBHON YCIYIM OCYIIECTBISAETCS IyTEM OTOOpPa)KEHHS
AKTyalnbHOM  HMHpOpMAMK O TeKyIleM COCTOSHHH  (CTaTyce) OKasaHwms
MYHUIHITAJIBHOM YCIYyTU B «JIMUHOM KaOHMHETe [OJIb30BaTENSD».

1.3.5. VMudopmamus o IOpsIKe NPeNOCTABIEHHS MYHHUIANAIBHOMN YCIYTH
IIPEIOCTABIIIETCS OECIIaTHO.

1.3.6. Ilopsnok, dopma, MecTo pasMelleHHss M CIIOCOOBI IIONyYCHHUS
CIIPAaBOYHOM MH(MOPMAIIHH.

K crnipaBo4HO HHPOpMAITHHE OTHOCHTCS:

MECTO HaxOXICHUS U TpaQuKku paboTHl aIMUHUCTPAIMH, €€ CTPYKTYPHBIX
MOApa3/IeTIeHUH, PEAOCTABNIAIONMX MyHHIUIATBHYO YCIyTy, TOCYAapCTBEHHbBIX
MYHHUIUIIANBHBIX OPraHOB M OpraHU3alyi, oOpalieHne B KOTOPEE HEOOXOMIUMO IS
TOy4eHHsI MyHMIMIIANBHON YCIYIH, a TaKkKe MHOTO(GYHKIHOHAIBHEIX IIEHTPOB
IIPEIOCTaBICHHUS TOCYAaPCTBEHHBIX U MyHHUIIUITATBHEIX YCIIYT;

CIPAaBOYHbIC TENePOHBI CTPYKTYPHBIX IOAPA3NEleHAN aJMHHUCTPALIHH,
OpraHM3aIii, yYacTBYIOIIMX B IPENOCTABICHAM MYHHIMUNAILHOM YCIYTH, B TOM
qHCIIe HoMeD TenedoHa-aBTonH(GopMaropa;

azpeca OQUINAIBHOTO CaiiTa, a TAaKKe BICKTPOHHOM MOYTH U (UIH) (GOPMBL
oOpatHOH cBA3M agMuUHUCTpauud OpHYEBCKOTO TOPOACKOTO IIOCENEHWS, B CETH
«uTepHETY.

CnpaBouHas uH(GOpPMAIHS pa3MeleHa:

Ha caiite OpHIEBCKOTO FOPOCKOTO MOCeNeHus B ceTh «HTepHeTY;

B (heziepabHOM TOCYIapCTBEHHON MH(POPMAIMOHHOM crucTeMe «DeepanbHblit
PEeecTp rocyIapCTBEHHBIX yCiyr (QyHKImid)» (nanee - GemepaibHblil peectp);

Ha EnuHOM 1opTae rocy1apcTBeHHBIX M MyHUIHITAIBHBIX yCIyT (QyHKIHMI);

Ha lloprane KupoBckoii obaacTu.

Taxoke cipaBouHyr0 HHOOPMAIIHIO MOKHO [TOIYIHTh:

Tpy 0OpaIleHUH B MICBMEHHOH (hopme, B HOpMe DIIEKTPOHHOTO JOKYMEHTA,

110 Tenedony.

2. CTanaapT npefocTaBJIeHHs] MyHHIHUNAJbHON yCIyra

2.1. HaumeHoBaHwWe MyHHUIIUIIAIEHON yeayru: «IIpegoctaBnenne cBeneHuii 00
00BeKTaxX UMYILECTBA, IPEeJHA3HAYEHHOTO JUIs IPEJOCTaBIeHHS BO BIIaJICHHE 1 (mm)
NONb30BaHUe CyOBbEeKTaM Maloro W CPENHEr0  MpelNpHHUMATENbCTBA U
OpraHu3anusaM, oO0pasylolIUM HHPPACTPYKTYPY MOANEPKKHA CYOBEKTaM Majoro H
CPeNHEro IIPeINPUHUMATEIECTBAY.

2.2.  MynununaneHas ~— yclyra — IPEAOCTaBISETCS  aJAMHHHUCTparnuen
OpH9eBCKOT0 FOPOACKOr0 MOCETICHHS (Iajee - aIMUHUCTPALIAS ).



3anpemaercs TpeGOBATH OT 3asBUTEN OCYIIECTBIEHNS IEHCTBAM, B TOM YHCTIe
corTacoBaHUi, HEOOXOMUMBIX JUISI TTOTYYCHUS MyHUIUIIAILHON YCIIYTH B CBSI3aHHBIX
¢ oOpamieHHeM B UWHbIE TOCYyJapCTBEHHBIE OpraHbl, OPraHbl MECTHOI'O
CaMOYIIPaBJICHNUS, OPraHU3alUK, 3a UCKIFOUEHHEM MOYIeHUS YCIyT, BKIIOUYEHHBIX B
TlepeueHb YCIyT, KOTOpBIE SIBISIOTCS HEOOXOJMMBIME M 00S3aTeNbHBIMU I
MIPEIOCTaBICHUS My HUIMIIAIBHEIX YCIIYT.

2.3. Pe3yabTaT MpeIoCTaBICHISI MyHAIMIIATIBHOM YCITyTH:

IpEeNOCTaBIeHre CBeICHUH 00 00BEKTaX MMYIIECTBA, MPEIHA3HAUSHHOIO I
IpeNOCTaBICH s BO BIIAIeH e U (WIIH) B II0JB30BaHKE CyOBEKTaM Maloro ¥ CPEHETO
IpeIpUHAMATENBCTBA W OpraHM3alusiM,  OOpasylomuM  MH(PacTpyKTypy
IOJIJIEPKKH CyOBEKTOB MAJIOr0 U CPEIHETO IPETPHHIMATEIBCTBA.

2.4. Cpok TipeoCTaBIeHUS MyHUIUIIATIBHON YCIIyTH COCTABIISIET:

MakcUManbHEIA CPOK MPEIOCTABICHUS MYHUIMIIAILHOW YCIYTH COCTABIIIET
15 pabounx nHeH co AHA MOCTYIICHHUS 3asBICHUS B aIMUHUACTPALIMIO.

B  oJexTpOHHOM  BHAE  MYyHHIMNAIbHAs  yClayra  IPelIOCTaBILAETCA
He3aMeJIUTeNIbHO IIyTeM O3HAKOMIIEHHs ¢ WH(opMalmed 06 o0beKTax MMyIIecTBa,
IpeaHAa3HaYeHHOrO Jijisi [IPEIOCTaBIeHUsT BO BlaJieHMe W (WiK) B TIOJIb30BaHUE
cyObeKTaM MaJoro U CpEeNHEero IpedlIpHHUMATEIhCTBA W OpraHU3allAM,
00pasyomuM  HHPPACTPYKTYPY HOAMNEPKKH CyOBEKTOB Majoro M CpeAHEro
[peANPUHIMATETBCTBA, Pa3MEIeHHON Ha OQUIUAIBEHOM CanuTe.

2.5. HopmaTuBHBIE TpPaBOBBIE AaKThl, PETYIHPYIONUE MPEIOCTABICHUE
MYHHULUIIAIBHON YCIYTH.

[lepeueHh HOPMATUBHBIX MPABOBBIX AKTOB, PETYIHPYIOMIMUX TPEIOCTABICHHUE
MYHUITUTIAJIBHOU YCIYTH, Pa3MeIeH:

Ha CalTe aIMUHUCTPAIUL,

B (hemepabHOM peecTpe;

B EIMHOM MOpTaje rocy1apcTBEHHBIX M MyHUIUIIANBHBIX YCIyT ((QyHKIIAH).

2.0, HcuepnbiBaromuii nepeyeHb JTOKYMEHTOB, HEOOXOIUMBIX
JUTS TIPETOCTABICHUS MyHUIUIIABEHOM YCIyTH.

2.6.1.  JlokyMeHTBI,  KOTOpBIE  3asgBUTEIb  JOJDKCH  MPEJOCTaBUTh
CaMOCTOSATENIBHO:

3afBIeHHE O IIPeJOCTaBlIeHnr WHPOpMary 00 OOBeKTax HMYIIEeCTRa,
IpeIHAa3HAYE€HHOTO JUIS TIPEAOCTABICHHS BO BJaJileHHMe M (WMIH) TOIb30BaHHUE
CcyObeKTaM MajJoro W CpelHero NpeAIpUHUMATEIhCTBA W  OpraHu3alusiM,
00pasylomuM HWHQPACTPYKTYpy MHOINEPKKH CyOBEKTaM MAajoro U CpeIHEero
NpeAIpHHAMATENLCTBA, 10 YCTAHOBICHHON (hopMe cornacHo mpuinoxeHn:o Ne 1 k
HacTosIeMy AJIMUHUACTPaTUBHOMY pErJIaMEHTy, 3a HCKIIOYEHHEM CllydaeB
IPEI0CTABICHUS MYHUIIUIIAIBHONA YCIYTH B 3JIEKTPOHHOM BHJIE ITyTEM pasMeICHUs
Ha oUNMaTFHOM HH()OPMALTUOHHOM CalTe aMHHHCTPAIAH.

2.6.2. JIOKYMEHTHI, HEOOXOIWMBIE JUIS IPEAOCTABICHHS MyHMIIUIIATbHON
YCIYrH, MOIyT OBITH HampaBlIeHEl B (QOPME 3IEKTPOHHOIO JIOKYMEHTa C
HCIIONIB30BaHMeM EJUHOro mopraja Wi PernoHaisbHOro moprana. B stom ciydae
JOKYMEHTHI IIOATIMCHIBAIOTCS BJIEKTPOHHOM IOAIMCBIO B COOTBETCTBUU C
3aKoHOAaTeIbcTBOM Poccuiickoit Penepanui.



2.6.3. llpu nNpemoCTaBNeHUH MYyHHIMIAIBHOM YCIyTH aIMUHHUCTPAITHS
He BIIpaBe TpeOOBaTh OT 3asIBUTENIS:

IIPEACTaBICHUS JOKYMEHTOB M HMH(MOpPMAlWH, KOTOPhIE B COOTBETCTBHUH
C HOPMAaTUBHBIMM IIPaBOBBIMH akTamu Poccuiickoit ®enepaivin, HOPMAaTHBHBIMH
NPaBOBBIMK aKTaMu KWpOBCKOH 00NacTv M MyHUIHIANBHBIMEA HPABOBBIMU aKTaMU
HaXOIATCA B PAClOPSDKEHHM TI'OCYJAapCTBEHHBIX OpPraHOB, OPraHOB MECTHOTO
CaMOYIPABICHUS U (W) TOABEJOMCTBEHHBIX IOCYJApPCTBEHHBIM OpPraHaM M (VLIH)
OpraHaM  MECTHOI'O  CaMOYMpaBlIeHHMsS  OpraHW3aliil,  yJ4acTBYIOIIMX B
IPENOCTaBICHUN MyHUIIUIAIBHBIX YCIYT, 33 UCKIIOUSHUEM JJOKYMEHTOB, YKa3aHHBIX
B yacth 6 cratem 7 PegepampHoro 3akoHa or 27.07.2010 Ne 210-®3 «O6
OpraHu3alliy MIPEIOCTABICHHS TOCY IaPCTBEHHBIX ¥ MyHUIIUIAIBHBIX YCIYI»;

NPENCTAaBICHUsS JIOKYMEHTOB W HH(OpMALUM, OTCYTCTBHE U  (WJIH)
HEJIOCTOBEPHOCTE KOTOPBIX HE yKa3hIBAIKCH IIPU IIEPBOHAYAIBHOM OTKa3€ B IPHEME
JOKYMEHTOB, HEOOXOMMMBIX VIS IPENOCTaBICHUS. MYHULUIATFHON YCIyTH, U060 B
IPEAOCTABICHUN MyHUIIUITATTBHOM YCILyTH, 34 UCKIIIOYEHNUEM CIIEIYIOIINX CIIyYaes:

HU3MeHeHHe TpeOOBaHWH HOPMATHUBHBIX IPABOBBIX AaKTOB, KACAIOIIMXCS
IIPEIOCTABICHUS MYHMIMIIAJBLHOW yCIyTW, TOCIEe IEPBOHAYANLHON IOJaud
3asBICHUS O MPENOCTABIECHUH MyHUIIUTIAIBHON YCITYTH;

HaIlM4Yue OIIMOOK B 3asBIEHHU O IIPEJOCTABICHUN MYHHIMIIAIBHON YCIyry 1
JAOKyMEHTaX, IOJaHHBIX 3asJBUTEJEM IIOCIE IEePBOHAYAIHHOTO OTKa3a B IIPHUEME
JTOKYMEHTOB, HEOOXOAMMBIX JJI MPENOCTABICHUS MyHUIUIAILHON yCIyry, 1ubo B
IIPEIOCTABICHUN MYHMIIUIAIGHOW YCIyTM W He BKIIIOUYEHHBIX B MPEICTABICHHBINA
paHee KOMIUIEKT JOKYMEHTOB;

UCTECUYCHUE CPOKa MEHCTBUS JTOKYMEHTOB MM M3MEHEHWe WH(DOPMAIMK II0CIIE
IIEPBOHAYAIBHOIO  OTKa3a B  IpUEME JIOKYMEHTOB, HEOOXOMUMBIX IS
IIPEIOCTABIICHUS MyHHUIUIIAIBHON YCIIyTH, THOO B NPEIOCTABIICHUY MYHUITAIAIEHOM
YCIIyTH;

BBISIBIICHHE  JOKYMEHTAbHO  IMOATBEPXKACHHOTO  (akta  (IPHU3HAKOB)
OIIMOOYHOrO MM IPOTHUBOIPABHOTO JeicTBUs (Oe31eiCTBHSA) JOIDKHOCTHOTO JIUIA
OpraHa, NPEJOCTABISIONIET0  MyHUIMNAIBHYI  YCIYTY, MYHHIUIAILHOIO
CITy’KaIlero, paboTHUKAa MHOTO(YHKITHOHAIBHOTO [EHTPa, PaOOTHUKA OPraHM3alyH,
IpeTyCMOTpeHHOR 4JacThio 1.1 craren 16 @emepanpHoro 3akona ot 27.07.2010 Ne
210-03 «O6 opraHu3alUy NPeOCTABICHUS TOCYIapPCTBEHHBIX U MYHHIIUIIATBHBIX
yCIIyr», IpH MEepBOHAYAILHOM OTKa3e B MpHUeMe JOKYMEHTOB, HEOOXOIMMBIX I
MPETOCTABIIEHUS MyHHUIUIIAIILHON YCIIyTH, JTUOO B MIPEIOCTABICHUN MYyHHUITUITAILHOM
YCIyTH, O 4YeM B IHCBMEHHOM BHUJE 3a IIOANHCHIO PYKOBOAMTEIS Oprasa,
IIPEIOCTABIISIONIETO MYHUIUTIATHHYO YCIYTY, PYKOBOAUTENS
MHOTO(YHKIIMOHAIBHOTO IIEHTPa IIPH I[IEPBOHAYAIBHOM OTKa3e B IpUEMe
JIOKYMEHTOB, HEOOXOJMMBIX OIS IPENOCTABICHUS MYHHIIUIATGHON YCIyTH, IU00
PYKOBOJIUTEIISI ~ OpraHH3allid, IIpeAyCMOTpeHHOM dacThto 1.1 cratem 16
®enepanbroro 3akoHa oT 27.07.2010 Ne 210-®D3 «O6 opranuzanuy mIpeaoCcTaBIeHus
TOCYIapCTBEHHBIX M MYHUIUIAIBHBIX YCIYI», YBEIOMJIIICTCS 3asBHTENb, a TAKKE
TIPHHOCATCS. U3BUHEHUS 32 JOCTABIICHHBIE HEYI0OCTBA.



2.7. VcuepmblBaromuii TiepedeHb OCHOBaHME Juisi OTKasa B Ipuéme
JIOKYMEHTOB:

TEKCT MHCHMEHHOTO (B TOM umcie B (opMe O3IEKTPOHHOTO JOKyMEHTa)
3asBICHUS HE TTOAAETCs IPOUTEHHIO.

2.8. MHcuepnblBaroIiuif IepedeHb OCHOBaHWW JUIL  IIPHOCTAHOBIICHUS
MpefOCTABIEHNs] ~MyHUIUNANbHOM yCclIyrw M OTKasa B IPENOCTABICHUU
MYHUIIUIIATbHON YCIIyTH.

2.8.1. OcHoBauWs IS OTKa3a B NPENOCTABICHUM MyHHIMIANLHON YCIYTH
OTCYTCTBYIOT.

2.8.2. OcHoBaHus OIS NPUOCTAHOBIICHHS IIPEIOCTABICHUA MYHHUIIAITAIBHON
YCIYTH OTCYTCTBYIOT.

2.9. TlepedeHs yCIyT, KOTOPEIE SBILSIIOTCS HEOOXOMMMBIMU U 00s3aTEIIBHBIMU
IS IPENOCTABIIEHNST MyHHUITUIIANBHOR yCIyTH, B TOM YHUCIIe CBEISHUSA O NOKYMCHTE
(moKyMeHTax), BbiIaBaeMOM (BBEIZABAEMBIX) OPTaHW3ALMIMHU, YJaCTBYIOIIMMHU B
IPEIOCTAaBICHAN MyHUIIUIIAIEHON yCIyTH

VCIyrH, KOTOpBIE SIBISIOTCS —HEOOXOMMMBIMH M O0sM3aTeNbHBIMA I
IPEIOCTaBIeHNS MyHUIIAIATEHON YCIIYTH - OTCYTCTBYIOT.

2.10. TIlpemocraBieHWe MYyHHIIMNAIBHOM YCIYyH OCYHICCTBIIETCS Ha
OecIuTaTHO! OCHOBE.

2.11. MakcuMalbHEIH CPOK OXHUIaHWS B OdYepeld MPH MoAade 3ampoca o
IpeJOCTAaBICHHH MyHHIUNAIBHOK yCIyrMm ¥ IPH IIONY4YEeHHH pe3ynpTaTa
TIpeI0CTABNIEHIS My HUIMITAIBHOM YCIIyTH He JOJDKHO MPEBBINIaTh 15 MUHYT.

2.12. Cpox © TOpSOOK pETrHCTpalldd 3ampoca O I[IpeJOoCTaBICHUU
MyHUIUATIAIEHOR YCIYTH, B TOM YHCIIE B 3JIEKTPOHHOK (opme.

3asBIICHME, IIPECTABIEHHOE B MICHMEHHOM QopMe, IIPH JTMIHOM OOpaIieHUH
PETHCTPUPYETCs B YCTAHOBIEHHOM MOPSIKE, B I€HL OOpAICHHUS 3asBUTEILA.

3asiBIeHNe, OCTYIHBILEE TOCPEICTBOM IIOUTOBOM MM 3JIEKTPOHHOU CBS3H, B
TOM 4Yxcle depe3 OQUIMANBHBIA CalT aIMHHHCTpanuW, EJWHBIA [OpTan MK
PerroHaNbHbINA TOPTA, TIOUIEKHUT 003aTeIBHON PErUCTPAIVK B ICHb TOCTYIUICHU.
B cIydae HOCTYIUIeHWsS 3asiBieHus mocie 16:00 dacos, 3asBIeHHE NOIDKHO OBITH
3apEerMCTPUPOBAHO B TEUCHHUE CIEAYIOIETO paboyuero JHs.

2.13.  TpeGoBaHus, Y4YUTHIBAIOIIHME  OCOOEHHOCTH  MPEIOCTABICHMA
MyHHULUIATEHOM YCIIyTH B 3JIEKTPOHHON GopMe B MHOTO(YHKIIMOHAIBHOM LIEHTPE.

2.13.1. OcobGeHHOCTH TPEIOCTABICHUS  MYHUIMNAIBHOW  YCIYyrd B
SJIEKTPOHHOU (hopMme:

HosrydeHre HHGOPMAIMH O TPEJOCTABIIEMON MYHHUIUITAIIBHON YCIyTe B CETH
HTepHeT, B TOM 4YHCJE Ha OQUIUAIbHOM caliTe aaMMHUCTpaiwyd, Ha EnuHOM
noprajie, PEeruoHaibHOM IIOPTAJIE,

HOJNIydeHne U KOMpPOBaHue (OpMEI 3asBIeHHs, HEOOXOAUMOTO ISl IOy IECHHs
MyHHIUIIAILHOM YCIYTH B DJIEKTPOHHOU (opme, B ceTr MHTEpHET, B TOM YMCIIE Ha
odHuIKaTbHOM caifTe aAMHHUCTpAIMH, Ha EquHoM nopraie, PernoHansHOM IIOPTAE;

Ipe/CTaBICHNE 3asiBICHHS B 3JICKTPOHHOK (QOpMe ¢ WCIIOJIB30BaHUEM CETH
uTepHeT nocpeacTBoM EpuHoro noprana, PernonanbHoro nopraia 4epes «JInaHbIi
KaOHWHET IIOIL30BATENSDY;



OCYINECTBICHUE C WCIOAB30BaHWEM EnwHOro moprama, Pernonanrsmoro
NopTajla MOHHTOPHMHIA XOJa TpPEeJOCTaBICHHMS MYyHHIMIIAIBHON YCIyrH depes
«JIn4HbBIN KaOWMHET MOIE30BATEINY,

IOIy4CHUE  PE3YNbTATOB IIPEAOCTABICHHS MYHULIUNATBHOM yCIyrH B
SJIEKTPOHHOM BHJe Ha EnuHoM moprare, PernoHansHoM moprane depes «JInuHbii
KaOHHET I10Jb30BaTeNI», ECIIH 9TO He 3alpereHo (GenepantbHbIM 3aKOHOM.

IlepedeHb BUIOB ONEKTPOHHOM IOAMACH, KOTOPHIE JOIYCKAlOTCS K
WCIIONIb30BAHKIO IPY OOpallleHnH 3a MOTyYeHHeM MYyHHIMIATbHON YCIyTH,
OKa3bIBAEMOH C TPUMEHEHMEM YCHIEHHON KBaTH(UIUPOBAHHON 3IIEKTPOHHOM
ITOATIUCH:

JUIs  (USHYECKUX IUI; TIPOCTas SJIEKTPOHHAS TOJMUCH JTHOO YCHIEHHAS
HEKBAJIU(UIIMPOBAHHAS IO IIIUCE;

JJIs FOPUINYIECKUX JIALL: YCUIICHHAS! KBATU(DUITPOBAHHAS ITOIIUC.

2.13.2. B cmydae oOpalieHHs 3asBHTENS B MHOIO(MYHKIJMOHATBHBIN LEHTP
AOKYMCHTBI Ha IPEJOCTABICHHEC MYHHIUIANGHON YCIYTH HAalpaBIsSIOTCS B
AIMUHUCTpalMIO B IOPSAKE, MPENyCMOTPEHHOM COTJAIIEHHUEM, 3aKIIOYEeHHbBIM
MEXy MHOTO(QYHKIHOHAIBHBIM LEHTPOM U aJIMUHUCTPAIHEH.

2.14. TpeboBaHus K MOMEIICHHUSM [IPENOCTABICHUS MYHULIHIATBHOMN YCIYTH.

IlomelteHust i TIPEOCTABICHUST MYHUIMIIANGHON YCIYTH OCHAINAIOTCS
MECTaM{ ISl OXKUAaHWs, HHPOPMHUPOBAHWS, 3allOJHEHUS 3aSBICHUN M MHBIX
JIOKyMEHTOB, IpHeMa 3asIBUTETIEH.

Mecra [y 3amonHeHHs 3ajBIEHMA M HHBIX JOKYMEHTOB OGODPYLYIOTCS
CTyNBSIMH,  CTOJAaMM  (CToMKamwu), ONaHKaMM  3asBICHUH, MTHCHMEHHLIMU
IIPUHAIJICKHOCTSIMH.

AznmuHuCTpanmst o0ecredrBaeT IS HHBAIMAOB YCIOBHS JOCTYITHOCTH
OOBEKTOB (TMOMEINEHNs, 3[AHHMS M HHBIE COOPYXEHHs) (Halee - OOGBEKTHI) H
NPeoJoIeHNsT 0apbepoB, MNPEMATCTBYIOMMUX IOMyYeHHIO MYHUIMIAILHON YCIyru
(MCIIONB30BaHUIO OOBEKTOB) HApaBHE ¢ IPYTUMM JHIAMH, B COOTBETCTBHH C
TpeOOBAHUIMY, YCTAHOBIEHHBIMU 3aKOHOJATENBHBIMA M WMHBIMA HOPMATHBHBIMH
IIPABOBBIMU aKTaMH, B TOM YHCIIE€ IPUKAa30M MUHUCTEPCTBA TPyAa U COIUAIBHON
samuthl Poccumiickodt @enepanum or 30.07.2015 Ne 527n «O6 yTBep:KmeHHH
Iopsinka obecnedeHus YCIOBHH MOCTYIHOCTH JUIL HHBAIUIOB OOGBEKTOB WU
IPEOCTABISIEMBIX yCIYyr B cepe TpyHma, 3aHITOCTH M COLUANBHOM 3alllUThI
HACEeJICHUS, a TAKXKE OKa3aHUS UM IPU STOM HEOOXOIUMOM TOMOIIIID.

Mecra JUTSt UH(OPMUPOBaHUS JOJKHBI OBITH 000pyIOBaHBI
MH()OPMAIIHOHHBIMU CTEHIAMH, COIEPIKAIMMH CIIEYIONTYI0 HHPOPMAIHIO:

rpa¢uk paboThl (Uackl MpHeMa), KOHTAKTHbIE TeldedoHBI (TeTedoH I
CIIPaBOK), a/ipec OGHUIMANLHOrO caliTa aAMUHACTpaluK B ceTH «MHTepHET», anpeca
9JIEKTPOHHOM IOYTHI;

IepedeHb, (OPMBI JOKYMEHTOB JUISl 3amOJHEHWs, OOpasIbl 3arloNHEHHS
JIOKyMEHTOB, OJTAaHKH JJIsI 3aII0JIHEHMSI;

OCHOBaHWUsI I OTKa3a B IIPEJIOCTABICHUN MYHUITUITATBHOM YCIIyTH;

HOPSIIOK O0KalloBaHKs PEIleHUH, neiicTBuit (Oe3meiicTBUs) aIMUHUCTPALIWH,
¢€ TOJDKHOCTHBIX JIAL, THOO0 MyHUIIMTTAIBHBIX CIIYXKAIINX;



mepeyeHh HOPMATUBHBIX IIPABOBBIX aKTOB, PETyNUPYIOMIUX MPETOCTaBICHUC
MYHULUIIAIBHON YCITYTH.

KaOuHersl (KaOWHKM) IIpHEMa 3asBUTENed MOKHEL OBITH 00OpYIOBaHBI
uHGbOPMAITHOHHBIMU TaONHIKaMH C yKa3aHUEeM:

HOMepa KabuHeTa (KaOUHKK);

GaMuIuM, WMEHM ¥ OTYEeCTBAa CIEIMANCTa, OCYIIECTBIIAIOIIECIO IPHEM
3asiBUTEJICH;

JHel ¥ 4acoB IIpHeMa, BpeMEHU TiepephiBa Ha 00el.

Kaxnoe pabouee MecTO CIELHaIWCTa JIOJKHO OBITH  000OPYIOBAHO
IEPCOHANLHBIM KOMITBIOTEPOM C BO3MOXKHOCTBIO JOCTyNa K HEOOXOZMMBEIM
rH(GOPMAIIHOHHEIM 623aM JTAHHEIX ¥ [EYaTAIOIAM YCTPOHCTBOM (IIPUHTEPOM).

B MOMeIeHIH afMUHECTPALME LTS TIPEIOCTABICHNUS MyHHIMIIATbHON yCIyTH
pasMeIaeTcst st 0003peHNsI TeKCToBas WHPOpManus o MOPAIKe NPENOCTaBICHU
MyHHIUIATBHOW YCIyrH, HEOOXOAMMBIX JOKYMEHTaxX U IOPAAKE HX 3allOTHCHHUS.
Jlisi OKWMAHUS TpHEMa 3aMHTEPECOBAHHBIME JIMIAMH, 3aMOJNHEHUs HeOOXOIMMEIX
I TONy4eHWs MYHHIWIAIbHOM YCIyrM JOKYMEHTOB OTBEJIECHBI ~ MeCTa,
06OpYIOBAHHEIE CTYIBIMHE, CTONAMH JUIS BO3SMOKHOCTH OGOPMICHHS JOKYMEHTOB C
HaJIM4ueM Iucueil Oymaru, pydek, OlaHKOB JOKyMEHTOB.

KabumeT mpreMa 3asgBuTeNell HonkeH OBITh 000py10BaH WH(OPMALUOHHBIMU
TaOJIUIKAMU C yKa3aHUEM:

HOMepa KaOMHeTa;

GamMunuM, WMEHW, OTYeCTBA CIENUAINCTa, OCYIICCTBIIAIONErO IPHEM
3asIBUTEICH;

IHEeH ¥ 4acoB IIPHEMa, BpeMeHH IiepepbIBa Ha 00e.

PaGouee MecTO CIEIHAUCTa JODKHO OBITH 000PYHOBAaHO IIEPCOHATBHBIM
KOMIIBEOTEPOM C BO3MOYKHOCTBIO JIOCTYTIA K HEOOXONMMBIM HH(POPMAITMOHHEIM Oa3zam
JAHHBIX U IIeYaTal0NUM IIPUHTEPOM.

K 0ObeKkTy IpemoCTaBleHds MYyHHLHIAIPHOM YCIOyrM JOIDKHA OBITH
obecIiedeHa JOCTYIIHOCTh JUIS MHBAIMIOB B COOTBETCTBUHU C 3aKOHOJATEIBCTBOM
Poccuiickoit @eneparivivi 0 CONUAIBHON 3aIIUTe HHBATUIOB.

2.15. Tloka3zareny AOCTYIIHOCTH ¥ Ka9eCcTBa MyHHLUIIAIBHON yCIyTH.

2.15.1. TToka3aTeneM JOCTYITHOCTA MyHUIIUNIAIBHOM YCIYTH SBISETCA:

TpaHCIIOPTHAS JOCTYIIHOCTH K MeCTaM IPEJOCTABIEHMs MyHUIHUIATBHOM
YCIYyTH;

HaJIMYhe Pa3IdYHbIX KaHATOB [IOTy4deHHs HHGOPMAIMK O OPSIIKE Oy JeHIs
MYHHUITUITATBHON YCIyTH B XOZI€ €€ MPEeI0CTaBICHUS;

obecrieuenre I 3asSBUTEIS  BO3MOXHOCTH  IIOJATh  3asBJICHHE O
IpeOCTaBIEHUA My HULIMIATEHOHR YCIyTH B (JOpME SIICKTPOHHOTO IOKYMEHTa, B TOM
Ypcye ¢ WCIONb30BaHWeM EIMHOrO mopTaia roCyIapCTBEHHBIX W MYHUIUIIATBHBIX
yenyr (Gynkrmit) wiu [oprana Kuposcko#t 0biacTy.

2.15.2. TTokazaTenaMu KauecTBa MyHULATIAILHOM YCIYTH SIBISIOTCS:

COOIIO/IEHAE CPOKA MTPEIOCTABICHNS My HALUIIAIBHON YCIYTH;

OTCYTCTBHE TIOJI@HHBIX B YCTAHOBJIEHHOM TIOpSAKe HIM TPU3HAHHBIX
060CHOBaHHBIMHE XaT0o0 Ha penreHns win feictsus (6e3qiefcTBrE) aIMIUHUCTPAIIHY,
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€€ JMO/DKHOCTHBIX JIMI, JHOO MyHHIMIANBHBIX CIYyXallUX, HOPUHATEIC WA
OCYILECTBIICHHBIC IIPH NPETOCTABICHUH MyHUIIMIATBHON YCIyTH.

2.15.3. Tlokazarenu JOCTYIHOCTH ¥ Ka4ecTBA MYyHHIANAIBHOMN YCIYTH
OIPENEAIOTCA TAKXKE KOIMYECTBOM B3aWMOJICHCTBHS 3aABUTENS C JOKHOCTHBIMU
JUIaMu  afMUHUCTPAlMK  IIPU  TIPEMOCTAaBICHHWM MYHHIMNATBHON  yCIyTH.
BsaumozeiicTere 3a4BUTENS ¢ yKa3aHHBIME JIMIAME OCYIIECTBISETCS 1Ba pasa — npu
IIPSNCTABICHUM 3aABICHUA U JOKYMEHTOB, HEOOXOOWMBIX [UIS IPEIOCTaBICHUS
MYHHIMIIANBHOW  yciyru (B ClOydae  HENOCPE[CTBEHHOTO  OOpalleHHs B
aIMUHUCTPAIIAIO), & Talkke IPH MOLyYeHWH pe3ylbTaTa MPefOCTABIECHHUS
MYHHLIUIIAIBHON YCITyTH.

2.15.4. llomy4yeHne MyHULIUNATGHOW YCIyTH IO 3KCTEPPUTOPUAITIEHOMY
IIPHUHIUILY HEBO3MOXHO.

2.15.5. BosmoxHOCTh moNydeHHss MHGOPMAIME O XOJe IIPEHOCTABICHHUS
MyHMIMNAIBHON YCIYTH yKasaHa B MyHKTe 1.3.1 HAcCTOALIEro aqMMHHCTPATUBHOTO
periamMeHTa.

3. Cocras, noC/1e10BaTeIbHOCTh 7| CpOKH BBINOJTHEHHS
AAMMHHCTPATHBHBIX NPoLeaAyp, TpeOOBaHUS K MOPSIAKY HX BBLINOJHEHHS, B TOM
YHCIe  OCOOEHHOCTH  BBINOJHEHHS AJMHHHCTPATHBHBIX NpOUEIyp B
3JEKTPOHHOH (opme, a TaKKe 0COOEHHOCTH BBINMOJHEHHS] aAMHHHCTPATHBHbIX
npoueayp B MHOrogpyHKIHOHAJIbHBIX IEHTPAaX

3.1. IlepeueHb aIMUHHACTPATUBHBIX IIPOLIEY P (meticTBmiN) npu

MPETOCTABIIEHUH MyHUITMIIATEHON YCIIYTH.

3.1.1. Ilpenocrasnenne My HUITATIATBHOM YCIYTH BKIFOYAET B Ce6sI CIIe Iy OLIHe
aJMUHHCTPATUBHBIE IPOIIEAYPBL:

IIPAEM U PETUCTPALIUS 3asBIICHUS;

IyOJIMYHOE MHOOPMHUPOBAHME;

MHAMBUTYalbHOE HHQOPMUPOBAHIE HA OCHOBAHUHM 3aIPOCA 3aIBUTEILS,

HaIpasjIeHre (BblIa4ya) JOKYMEHTOB 3asBUTEIIO.

3.1.2. Ilepeverp ~ aJAMHHHCTPATHBHBIX MPONEAYp MHPH IIPENOCTABICHUH
MYHUIMITATIEHOM yCIIyTH B 3JIEKTPOHHOMN QopMe:

IIPUEM U PETUCTpAaIlvs 3asBIICHHS;

MyOinIHOe HHOOPMUPOBAHHUE;

MHIUBUya bHOe WH(QOPMHUPOBAaHHE Ha OCHOBAHHMHM 3aIIpOCa 3asBUTEIIS;

HaIlpaBlIeHue (Bbladya) JOKYMEHTOB 3asiBUTEINIO.

3.2. Onucande mNOCNENOBATENBHOCTH aJMHUHUCTPATHBHBIX [EHCTBHI Ipu

IIpHEME U PErUCTpaIliU 3asBIICHHUS.

3asBUTENM, KOTOphIE 3aMHTEPECOBAHbI B IPEIOCTABICHHMM MYHHIHUIAIBHOMN
YCILYTH, TOAAIOT (HAIPABJIAIOT) 3asBIICHIE HEIIOCPEACTBEHHO B afMHUHHICTPAIIHIO.

OcHoBanveMm 111 Havaga aJMUHHCTPATUBHOM IPOIENYPHl  SBISETCS
ITOCTYIIJIEHHE B aIMUHUCTPAIIHIO 3asIBIEHU.

Crienuanuct, OTBETCTBEHHBIN 3a [IPUEM U PETUCTPALMIO JOKYMEHTOB:

PETUCTPUPYET B YCTAHOBIIEHHOM IOPSIIKE ITOCTYIIUBIIIEE 3a5BIICHUE;
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yCTAaHABNHMBAET HANWUKME OCHOBAHWM yKa3aHHBIX B mojpasjene 2.7 pasjena 2
HACTOAIIEr0 AJIMUHHUCTPATABHOIO periaMeHTa H, IpW HAJIAYUM YKa3aHHBIX
OCHOBaHHUY, o(OpMIIZET YBEIOMIICHHE 00 OTKase B IpHeMe JOKYMEHTOB i
[IPeI0CTABICHNS MyHUALUIIAIEHON YCIYTH;

IOpy OTCYTCTBUH BBINICYKa3aHHBIX OCHOBAHWYM HAamNpaBisieT 3asgBICHUE Ha
PacCMOTpeHHUE CIIEIUAINCTY, OTBETCTBEHHOMY 3a IIPEeJOCTABIEHHE MyHHUIUIATbHOMN
YCIIYTH.

Pe3ynsTaToM BBINIOJHEHUS] aIMUHHACTPATHBHOM Hpouenypbl OydeT sBISAThCS
perucTparys MOCTYIUBIIEro 3asBJIeHNs U HAalPaBIeHHe ero Ha pacCMOTPEHUE, 100
BBIIa4a (HAIIpaBIEHKe) 3asiBUTEITIO YBEIOMIIEHHS 00 OTKa3e B IpHEMe JOKYMEHTOB,
HEOOXOAMMBIX JJIS IIPEIOCTABICHUS MyHUIIUIIAIBHOM YCIIyTH.

MaxcuMaTbHBIM CPOK BBINOJHEHWs JeUCTBHI HE MOXET NPEBBINaTh 3
pabounx THEH.

3.3. OmnucaHue TMOCIENOBATENLHOCTH aIMUHUCTPATUBHBIX JEHCTBUM IPU

NyOIMYHOM W WHIWBHIyaJIbHOM WH(MOPMUPOBAHHM Ha OCHOBAHHM 3aIIpoca

3asBUTEJIS.

3.3.1. IIpouemypa TMPeNOCTaBICHUS MyHMIUIAIBHOW YCIYTd B dbopme
IyGIMIHOTO MH(GOPMUPOBAHKS yTeM Pa3MeIIeHIs HHPOPMAlUK Ha O(HIAaTbHOM
nHGOPMaMOHHOM CalTe aIMUHUACTPAIMH BKITFOYaLT:

GopMupoBaHKe TIepedHs OOBEKTOB HMMYIIECTBA, IIPEAHA3HAYCHHBIX I
TIpeOCTaBIeHNs BO BajleHue ¥ (WITH) B IONB30BaHKE CyOheKTaM Majoro U CpeTHero
IpeIpPUHAMATENBCTBA W OpraHM3aIMsIM,  OOpasyIoluM — UHQPAcTPyKTypy
MOIJIEPKKH CyOBEKTOB MAJIOr0 U CPEIHETO IPEITPUHUMATEIBCTBA;

yTBepkIenre  cHOPMHpPOBAHHOIO  IlepedHs  OOBEKTOB  HMYIIECTBa,
TIpelHA3HAYEHHBIX Ul TPEIOCTABICHUS BO BIajeHHMe W (WIM) B IOJIB30BAHUE
cyOBEKTaM Majoro H CpeJHEro MNpeAIpHHUMATeNbCTBA U OpraHM3alluaM,
00pasyrommM HHPPACTPYKTYpy MHOIJEPKKH CYyOBEKTOB Majoro U CPEHETO
MIPeNPUHAMATEIBCTBRA;

IyONUKAIMIO TepedHsi OOBEKTOB MMYyILECTBa, MPEeIHA3HAYCHHBIX UL
IpeoCTaBIEH s BO BlIaeHne U (W) B IONB30BaHKE CyObeKTaM Majioro U CPeTHETO
IpeIpHHAMATEeNbCTBA W OpPraHW3allisiM, Oo0pasylomuM  HHQPacTpyKTypy
HOJIEP)KKKA ~ CyOBEKTOB ~ MajJoro M CpPeQHero  NpellNpUHUMATENILCTBA, B
UHOOPMAIOHHO-TENeKOMMYHUKalMoHHO# cetr  "MHTepHer" Ha OQHUIMATEHOM
caure.

CezeHus 06 00bEKTe HeJBHKAMOTO MMYIIIECTBA TOJDKHEI BKIIFOUaTh B ce0sl:

HaMeHOBaHWe 00beKTa HEJBUKUMOCTH,

azpec (MECTOONOXEHUE ) 00BEKTa HEJBIIKUMOCTH,

Iomanb 00BEKTa HEABKAUMOCTH, IPEIHA3HAYEHHOI0 IJIs IIPEAOCTABICHUS BO
BlafeHde W (WoW) B [OJb30BaHWE CyObeKkTaM Majoro ©  CpeIHero
IpepUHAMATENbCTBA ¥ OpPraHM3alisiM, o0pasylomuM  HUHQPaCTpyKTypy
HOJIEPXKKHU CYOBEKTOB MaJIOTO U CPeIHEro IpeAnpuHIMATETbCTBA.

PesynpraroM  aIMUHUCTPAaTUBHOM  MPOLEAYPBI  SIBISETCS  PasMCINEHHUE
uabopMmarr 00 O0BEKTaxX HEABIKAMOIO WMYINECTBa, IPEAHASHAYCHHBIX I
IpeOCTaBIECHHS BO BiaJeHue ¥ (M) B TONIb30BaHUE CyOBEKTaM MAJlOro U CPeIHero
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OpeANPUHUMATENILCTBA M OpraHu3alysaM, OOpasyloIM  UHPPACTPYyKTYypy
IOJICPIKKU CyOBEKTOB MaJIOToO M CPEHEro NPEeIIPUHIMATEICTBA, HAXOMIIINXCI B
MYHULMTIANBHON COOCTBEHHOCTH MYHHITMIIANBHOTO 0Opa3soBaHUs Ha O(GHIHAIEHOM
MH(POPMAIMOHHOM caliTe aIMUHHCTPALMU My HUIUIATEHOTO 06pa30BaHHs.

MakcumanbHOe Bpems, 3aTpaumBaeMOe Ha aIMWHHCTPATHBHBIE IPOIELyDb
TI0 IPEIOCTABICHHIO MyHUIIUIIANBHON YCIIYTH, He IOJDKHO IPEBBIIATh 5 pabodmx
JTHEH.

3.3.2. Tlpouemypa NpemOCTABNEHHS MyHUIMNANLHON YCIyrd B bopme
UHAWBUYATBHOTO MH(OOPMHUPOBAHHUS 110 3aIIPOCY 3asSBUTENS BKITIOUACT:

IPHEM M PAacCMOTPEHME 3asBIE€HHMs Ha IIPENOCTABIEHHE MYHMIIMIAIBHON
YCIyTH;

HallpaBliCHUE 3asBUTEII0 CHOPMUPOBAHHOTO IE€PEeYHs OOBEKTOB HEIBIKHMOLO
MMYIIECTBA, IPEIHa3HAYCHHBIX [UIs MPEJOCTaBISHUS BO BiageHue U (WIH) B
IIOTIb30BaHHE  CYyOBEKTaM Maloro M  CpPEIHEro IMpeJnpHHAMATEIbCTBA U
OpraHHU3aLHsIM, 00pasyromuM HHOPACTPYKTYPY HOIIEPKKH CyOBEKTOB MAOTO U
CpeHEro IpeJIPUHAMATENHCTBA.

OcHoBanveM i1 HaJaga aAMHHUCTPATHBHOM  HPOLETYPHl  SIBISETCS
IIOCTYIUICHUE 3asBIICHUS OT 3asIBUTEIS.

Ilpy nu4HOM OOpalleHUH 3asBHTENS B AAMHHHCTPAMIO, 4 TakKe IIpHU
HalPaBIICHUK 3aSBUTEIICM 3asBJIEHHS IIOYTOBBIM OTIPABICHHEM MO0 3JIeKTPOHHOM
IOYTOM  OKYMEHTBI ~ PETHCTPHPYIOTCS — CICLHAIMCTAMH  aJIMUHHCTDALHA B
COOTBETCTBHU C MHCTPYKIMEH IO NENOIPOMU3BOJACTBY B [EHb WX IOCTYIIGHUS U
NEPeIal0TCsS OTBETCTBEHHOMY UCIIONHUTEIIO IS TIOATOTOBKY OTBETA.

OTBETCTBEHHBIN WCIONTHUTENh [OTOBHT OTBET 3aABUTENIO O IIPEIOCTABICHHH
vH(popManuu 06 00BEKTaX HMYIIECTBa, [PeHA3HAYEHHBIX IS IPEIOCTABICHUS BO
BIajeHue ¥ (WIK) B TOIE30BaHME CYOBEKTaM Majloro M CPeJHEro
NPEANPUHAMATENIBCTBA W OpraHMsandsM, oOpasylolluM  HH(PaCTPYKTypy
HOMEPKKH CyOBEKTOB MAJIOTO U CPEAHETO MPEANPUHAMATEILCTBA.

OTBETCTBEHHBIH ~ HMCIONHHUTEIb B COOTBETCTBAM C MHCTPYKIHeH 110
ACTIONIPOU3BOJICTBY OOECIIEUNBALT IIONMCAHUE U HAIIPABIICHHE 3asBUTEIIO OTBETA.

Bribop crnoco6a HampaBieHHS OTBETa 3asBUTEIIO 3aBHCHT OT CIOco0a
oOpaleHus 3asIBUTENIS, a TAKKE MOXKET OBITH ONpe/IeNeH 110 JKETaHHUIO 3asBUTES.

PesynbraTroM — aJMUHMCTPAaTMBHOH  NpPOLEAypbl  SBISETCS  HAIpaBIICHUE
3asBUTENI0 MHQOpPMAIMU 00 O0OBEeKTaX WMYINeCTBa, IpefHA3HAUCHHBIX IS
IPEIOCTaBICHNS BO BlIaJieHKe 1 (WIM) B [IONB30BaHUE CyOheKTaM MaJlOro U CPETHEro
NPENPUHUMATEIBCTBE W OPraHu3alysaM,  OOpasyloIluM  HHQPPACTPYKTYpy
HOJIIEPKKH CyOBEKTOB MaJIOr0 U CPEAHErO MIPEANPUHAMATEIbCTBA.

MaxcumaibHbIH CPOK BBITIOTHEHHS aJMUHUCTPATUBHON MPOIELYPEl HEe MOXKET
IIPEBBIIIATE 5 paboUunX JHS.

3.4. Ormwmcanne mNOCIENOBATEIbHOCTH aIMUHHUCTPATUBHBIX JEHCTBHH TIpH

HAIIPaBJICHUH (Bblaue) TOKyMEHTOB 3asIBUTEIIIO.

Brimaga pesynbrara IIPEIOCTaBIICHUS MYHULATTATHHOM YCIIyTH
OCYIIECTBISIETCS IIPK JIMYHOM OOpallleHUH 3asiBUTEINS JIHOO €rc yIOJHOMOYEHHOTO
IIPEICTABUTEINS B aIMHHUCTPALHIO.



Cpox BBI@Y¥l pe3yibTaTa MpPeNOCTaBIeHHMs MyHHULUNATBHON YCIYyTH He
BKJIFOUaeTcs B CPOK IIPENOCTABICHUS MyHWIWIAJIBHOM YCIyrH, YKa3aHHBIM B
noapaszeie 2.4 pazmaena 2 HACTOAIMIEr0 AIMUHUACTPATHBHOIO PEryIaMeHTa.

MakcUMallbHBIA CPOK BBITIONHEHUS JEHCTBUM HE MOXET IIPEBHINIATH JBYX
paboumx THEWu.

3.5. TlopsimoK OCYINECTBIEHMS aJMUHHCTPATUBHEIX Hpouenyp (IedcTBui)
B JIIEKTPOHHON (opme, B TOM HUHCIE C HCHONLE30BaHWeEM EmuHOrO mOpTala
TOCYJapCTBEHHBIX M MyHUIHMNAIbHBIX ycIyr (dysximif) u Iloprana Kuposckon
o0JacTu.

Nuadopmarmss O MyHULMNOAIBHOM  yCIiyre, O TOpsSIKe H  CpPOKax
IPENOCTABIEHNS MYHUIIMIANBHOM YCIYIW pasMellaercs Ha ExwHom moprane
rOCYJapCTBEHHBIX ¥ MyHWIMIATbHBIX yciyr (dymknuif) m Ioprame Kuposckon
obitacTu.

B snexTpoHHOM (hopMe yBeTOMIICHUE O IPHEME 3asBIICHNS Ha TPEOCTABICHIE
MYHHUIMIAILHOM YCIyTH W HEOOXONMMBIX [l €€ IPEJOCTaBIeHUs JTOKYMEHTOB,
wHGOpPMAIMS O XOJ€ BBIMONHEHMS 3aIpoca O IIPeJOCTABICHUM MYyHHUIUIIANBHOU
YCIYTH, O pe3yJbTaTe IPEJOCTaBICHUS MYHHUIUIIATBHOW YCIyr'W HalpaBIIAIOTC
3agBUTENO0 B «JIMuHBI KaOwHeT» EawHOro mnoprana TIOCyJapCTBEHHBIX U
MyHHLANANBHEIX yeuyr (byrkiumit) mudo [Toprana Kuposckoi obnacTw.

Ilomaya 3asgBileHHs HaA [PEJOCTABICHHWE MYHUIUIIANLHOW YCIYyTd U
JOKYMEHTOB, HEOOXOAMMBIX [UIS IIPENOCTAaBIECHUS MYyHHIWIIANBHON YCITYTH,
ocyIecTBisieTcst uepe3 EAWHBINA mopTal rocyJapCTBEHHBIX ¥ MyHUITUIATBHBIX YCIyT
(pyukumit) nubo Ilopram KupoBckoil obmactu, IIyTeM IOCIEOBATEIBHOIO
3al0JHEeHHs BCeX IpemjaraeMbiXx GopM, IPUKPENIIEHHS K 3aIIpoCy 3asBICHUS U
HeOOXOAMMEIX JOKYMEHTOB, B QJIEKTPOHHOU (hopMme.

B ciyyae mojauM 3asBIEHWS W JOKYMEHTOB, uepe3 Enunbd mopran
rOCYJapCTBEHHBIX W MYyHHIMUMATBHEIX ycryr (bynxuuit) wim Ilopran Kuposckoit
06NacTH, TIOJNMCHIBATG TAKWE 3adBIEHME M JIOKYMEHTBI 3JEKTPOHHOH IM(POBOH
IOAIHCHIO He TpeOyeTCs.

B cioyuae momauu 3asBICHHUS B (QOpPME DJIEKTPOHHOTO JIOKYMEHTa
C UCHOB30BaHueM EIMHOrO Tmoprana rOCyZapCTBEHHBIX W MYHHUIMIIANBHBIX yCITyT
(bynkuuit) wmmm Iloprama KupoBckod o0nacTv, HHQOPMHPOBaHHME O XOJe
IPENOCTABIECHHS MYyHUIIUIATBHOM YCIYyIM OCYIIECTBISETCS IyTEM OTOOPaEHUsS
aKTyalnbHOH mMH(OpPMAamuW O TEKyIIeM COCTOSHHM  (CTaTyce)  OKasaHWs
MYHHUITAITATBHON yCIyTH B «JIMYHOM KaOMHETE IONIE30BATENSD».

3.5.1. Onmcanue mOCIIeI0BaTeIFHOCTH ASUCTBUN IIPU IIPUEME U PETUCTpAIun
TOKYMEHTOB.

OcHoBaHMEM JUIS Hadana TPEJOCTaBICHUS MyHUIUIANLHOH  YCIyTH
B 3JIEKTPOHHOU  (opMe  SBISIETCS IIOCTYIIGHHE B  CHUCTEMY  BHYTPEHHETO
DIIEKTPOHHOTO JTOKYMEHTOO00OpOTa aIMHHHCTPALMU 3alpoca Ha IPeOoCTaBlICHUE
MYHHUIUITATBHOM yeryrd U3 EnrHOoro mopraja rocyJapCTBEHHBIX U MYHHUIUIATBHBIX
yeayr (¢yukuuii) mu6o u3 [loprana Kuposckoii obnacty.

MaKcAMAalbHEIA CPOK BBITIOJHEHMS JEeWCTBUH HE MOXET IPEBLINaTh 3
pabounx mHEH.
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Crenuanucr, OTBETCTBEHHBIH 3a IIPEAOCTAaBIEHHE MYHUIUNANLHON YCIyTH
IIPOBOJUT IIPOBEPKY NOKYMEHTOB U IIPABUIIBHOCTH UX O(DOPMIIEHHS B COOTBETCTBUH C
TpeOOBaHUSIMH JISHCTBYIOIETO 3aKOHOIATENILCTBA.

Crenuanicr, OTBETCTBEHHBIM 3a NPENOCTABICHHE MYHUIMIATBHON YCIyTH
OCYIIECTBIISIET IIOJTOTOBKY IMEPeYHs OOBEKTOB UMYIIECTBA, IIPEIHA3HAYEHHBIX LI
TIPENOCTaBICHUS BO BiIa/ICHHE U (MIIK) B IIOJIB30BAHIE CyOBEKTAM MAJIOTO M CPETHETO
NpeMIPUHAMATENLCTBA M OpraHW3alusAM,  OOpasylollUM  HMHPPACTPYKTypy
IOANCPKKH CYyOBEKTOB MAIIOr0 U CPEIHEro IIpeIPHHAMATENBCTBA U HAIPABISIeT Ha
COrJIacoBaHKe U yTBEPIKACHHE B COOTBETCTBUH C YCTAHOBICHHBIM IIOPSIIKOM.

Ilepederb 00BEKTOB UMYILECTBA, IPEAHA3HAUYEHHBIX IS IPEIOCTABICHUS BO
BIafeHHe ¥ (WIM) B NONb30BaHHE CyOBEKTaM Mallor0 M CPEeIHEro
IPENIPUHAMATENECTBA U OpraHu3alusaM,  oOpasyloluM  HHOPaCTPYKTypy
TIOAZCPIKKHU CYOBEKTOB MATIOro U CPENHEro MPEeANPUHUMATENLCTBA HAPABIACTCS Ha
PETUCTPALIMIO B YCTAHOBIEHHOM TIOPSIKE.

MaxkcumanbHblii  CpOK  BBITTONHEHUS JNEHCTBAM He MOYKET IIPEeBBINATH 5
paboumx THEeH.

3.5.2 Ormmcanye mocyIef0BaTeIbHOCTH JeHCTBUM [P PETHCTPAlUM M BBLAYE
JIOKYMEHTOB 3asIBUTEIIO.

B cmydae nperncraBneHMs — JOKYMEHTOB  dvepe3  Eammeni  mopran
TOCYIapCTBEHHBIX M MYHHUIWNAIBHBIX yciayr (QyHkumil) wmm depe3 Ilopran
Kuposckoit o6macté IepedeHb OOBEKTOB WMMYIIECTBA, INPEJHA3HAUCHHBIX IS
NPEAOCTABICHNUS BO BIaJ€HKE U (MJIX) B [IONIB30BaHUE CyOBEKTaM MAJIOr0 U CPEJHETO
IPEANPUHAMATENbCTBA M OpraHM3alusaM,  o0pasylomuM  HHGPACTPYKTYpy
HOJJIEPIKKU CyOBEKTOB MaJlOr0 U CPERHEro MpeIpUHAMATEIHLCTBA HAMPABIIAETCS
3asBUTEN0 B «JImubepli KkabuHeT» Emmmoro moprama rocyJapcTBEHHBIX U
MYHHUIMIANEHEIX YCIyT (GyHKIwuit) mubo IToprama Kuposckoi o61acTy B TeUeHUH 2
pabounx qHeH ¢ MOMEHTa IOJATOTOBKH Pe3ybTara MPeIoCTaBIe s MyHULIUIATEHON
YCIYTH.

3.6. Onucanye afMUHUCTPATUBHBIX IpoLeAyp (AelcTBHiT) BBINOAHAEMbIX
MHOTOQYHKIMOHANBHBIMY UEHTPAMU.

HupopmupoBanue 3asBUTENeN O MOPSAKE MPENOCTABICHUS MYHUIUIATEHOMN
YCIyTH B MHOrOQYHKIMOHANBHOM II€HTPE, O XOI€ BBIIOJHEHHS 3ampoca O
IIPEOCTABICHUNA MYHHUI[AIIATBHOU YCIYrM, IO HWHBIM BOIIPOCAM, CBSI3aHHBIM C
IIPEIOCTABIICHUEM MYHHUIIMIIATHHON YCIIyTH, a TAK)Ke KOHCYJIBTUPOBAHUE 3asBUTENIEN
O IOpsZIKe MPEeIOCTaBICHUS MYHMIMIIAIBHOW YCIYTd B MHOTO(GYHKIIHOHAIHHOM
LIEHTpe OCYILIECTBIISIETCS pu JIMYHOM obOpaieHun 3asBUTEIIS B
MHOTOQYHKIIMOHAIBHEIH I[EeHTp, JM00 1Mo TenedoHy MHOro(pyHKIHOHATEHOTO
LIEHTpa.

'3.6.1. Onucanue mocienoBaTeNbHOCTH NSWCTBUM IIPH MpHEME W PETUCTPALAK
JIOKYMEHTOB.

3agBlleHWe M UHBIE JOKYMEHTBI, HEOOXOIWMEBIE JJIi IIPeJOCTABICHHSI
MYHHIIATIAIBHOM YCIYI'¥, B MHOTO(QYHKIIMOHAIBHBINA IIEHTP MOMKHO IIOJATh TOJBLKO
Ha OYMa)XHOM HOCHTEIE.
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OcHOBaHWeM JJIs Hadajga MCIIONHEHWS MYyHUIUIAIBHOW YCIyTH SBIAETCS
[OCTYIIEHKE B MHOTO(YHKIIMOHATBHBIN LIEHTP 3asBICHIS U IPEABABICHACM:

JOKYMEHTA, YIOCTOBEPSIOIETO IMIHOCT 3asBUTENS (€r0 MPECTABUTEI);

IOKYMEHTA, OATBEPIKAAIOIIETO ITOJTHOMOYMS IPEACTABUTEN 3asBUTEIS.

CrienuaiucT, OTBETCTBEHHBIN 32 IPUEM U PETMCTPAIIHIO TIOKYMEHTOB!

PETUCTPUPYET B YCTAHOBIEHHOM HOPSJIKE TTIOCTYIUBIIME TOKYMCHTBL,

HaIpaBIdeT 3asBleHHe Ha IPENOCTABICHWE MYyHWIHMIIANIBHOA YCIYIH B
aJIMAHUCTPALHIO;

Pe3yIbTaToOM BBIIOJHEHHMs AIMUHHACTPATHBHOM Mpouemnypsl OyAeT SBILATBCA
perrcTpaItys 3asBICHHU.

MakciMaIBHBIA ~ CPOK  BBITIONHEHWS  aIMWHHUCTPATHBHOM  MPOLEAYPHI
COCTABISIET OAUH pabounii 1eHs ¢ MOMEHTA [OCTYIICHHSA B MHOTO(YHKIIMOHATIBHBIN
LEHTP 3asBJICHUS C JOKyMEHTaMHU.

3.6.2. Omvcanne IIOCIeIOBATENBHOCTH aIMUHUCTPATUBHBIX NEHCTBUU IIpU
YBEJOMIICHHM  3asBHTEJI O  TOTOBHOCTH  pesyibrara  IPEJOCTABICHUS
MYHULUTIAIbHON YCIIyTH.

OcHOBaHMEM I Hayaja WCIONHEHHUS IPOLEAypbl ABISETCS MOCTYIJICHHE B
MHOTO(GYHKIIMOHANBHEI [EHTp pesyibTaTa IPeJOCTABIEHHS MYHHIUIAIBHOK
YCITyTH.

DKCIepT  MHOrOQYHKIMOHAIBHOTO — IEeHTpa  MH()OPMUPYET — 3asBHTEINA
0 TOTOBHOCTH DE3yJIbTaTa MpeJOCTaBIeHNs MyHHUIMIIATBHONW YCIYTd IOCPEACTBOM
TeJaeOHHOHN CBA3H.

PesyIbTaToM aIMHHHCTPATHBHOM MPOLETyPsl SBISETCS WHQOPMUPOBAHKE
3asIBUTENST O TOTOBHOCTH DE3yJbTaTa MPEIOCTaBICHUS MYHHIMIIATBHON YCIyrH
IOCPENCTBOM TeNe(QOHHOM CBSI3H MM SJIEKTPOHHOW MOYTHI X BbIAada pe3ysbTara
IPEI0CTABICHNS MyHULIUIIAILHON YCIyTH.

MaxkcUMabHBIA CPOK BBITIOTHEHHS aIMUHACTPATUBHOM MPOIEYyPBl HE MOXKET
IpEBHINIATE OJHOrO pabodero JHA C MOMEHTa IIOCTYIUICHHS pe3ylbTaTa
IPeOCTABICHNS My HUIMIIATBHOM YCIYTH B MHOTO(YHKIIMOHATBHBINA IIEHTP.

PesynbTaT IpeNoCTaBICHUS MyHUIMIAIBHONW YCIYyTW BBIACTCS 3asBUTEINIO
(IIpeZCTaBHUTEIIO 3asIBUTEIL ), IIPEbBUBILEMY CIIEAYIOIINE TOKYMEHTHL:

JIOKYMEHT, YIOCTOBEPSIFOIIAM IMIHOCTD 3asBUTENIS MO0 €r0 MPEICTaBUTEI;

JIOKYMEHT, [TOITBEPIKAAIOIIUH OTHOMOYKS IIPEICTABUTEIISI 3aIBUTEIIS.

OkerepT MHOTO(YHKITHOHAIBHOT'O IIEHTPA, BBI/Ia€T 3asIBUTEIIO
(YIIONTHOMOYEHHOMY JIM60 IOBEPEHHOMY JIHITY Ha IOMy4eHHe JOKyMEHTOB) IepeIeHb
06BEKTOB UMYIIIECTBA, TIPeHA3HAYEHHBIX IS [[PEJOCTaBICH)S BO BIaJIcHAE 1 (VIIK)
B I0JB30BaHHE CyOBEKTaM MaJloTO M CPEJHEro IpeanpUHUMAaTeIbCTBA M
OpraHM3aI|saM, 00pasyloIuM HHQPACTPYKTYPY HOJUIEPKKHA CyOBEKTOB Maloro H
CpEeIHero MpeIIpUHIMATEIbCTBA.

Ilepriox ¢ MOMeHTa WH(MOPMUPOBAHUS 3asABHUTEISI O TOTOBHOCTH PE3yJbTaTa
IPeOCTaBICHN MyHHLUIIAIBHON YCIYTH IO JIMYHOTO OOpAllleHus 3asBHUTENS B
MHOTOQYHKIMOHATBHEIA LEHTpP 38 Pe3yIbTaToOM IPEeJOCTABICHHUA MYHHIAIAIBHON
yCIyTM He BKIIOUAeTCS B CPOK, YCTAQHOBIEHHEIH moapaspenom 2.4 pasgema 2
HACTOSILIEr0 ATMUHUCTPATABHOTO PETIIAMEHTA.
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3.6.3. OCOOEHHOCTH BBITONHEHMS 8 IMUHUCTPATUBHEIX HPOLEAYD (meficTBwmit) B
MHOr0(QYHKIMOHATEHOM I[EHTPE.

B crnyuae momauu 3ampoca Ha IpefocTaBIeHIe MYHUIUIATBHOMN YCIIyTH depe3
MHOTO(yHKIIUOHATBHBIN IIEHTP:

3asBJICHME HA IIPEJOCTABICHHE MYHMUMIANLHOM YCIyTH II€pefaloTcs W3
MHOTO(YHKIMOHAIBHOTO LEHTPa B aJIMUHHCTDAIAIO HE TO3JHEE OIHOTO pabouero
AHS C MOMEHTA DErMCTpalli¥l JTOKYMEHTOB 3asBUTENS B MHOTO(YHKIMOHAIEHOM
LIEHTpE;

Ha4qaJloOM CpOKa IIPENOCTABICHHMS MYyHHUIUNATBHON YCIYIM SBISETCS ICHb
TIONly9eHNs] MHOTO(YHKIMOHAIBHBIM LEHTPOM 3asBIEHHS O IIPEeIOCTABICHUH
MYHUIUIATEHON YCITyTH.

3.7. Ilopsinox BCIpaBIeHHUs! TOILYIIEHHBIX OIIeYaToK M OMIMOOK B BBIIAHHEIX B

PE3yIbTaTe MPETOCTABICHNS MyHUIIAIATBHON YCIYTH JOKYMEHTAaX

B ciyyae Heo6XOIMMOCTH BHECEHHS W3MCHEHUH B DelleHHE IO Pe3yibTary
NMPEAOCTABICHUS MYyHUIMITATBHON YCIIYTH, B CBS3U C HOMYIIEHHBIMU ONEYaTKAMHU W
(wn) ommOKaMy B TEKCTe 3asBUTENb HANPABILIET 3asBICHUE (mpumoxxenue Ne 2 K
HaCTOSIIEMY AJIMHHHCTPATHBHOMY PETIIAMEHTY).

3asBneHHe MOXKET OBITH IIOJAaHO I[OCPENCTBOM EIMHOTO — IOpTaa,
PernonambHOro noprana, a Takxke HEMOCPEACTBEHHO B OPraH, MPEeNOCTABISFOLIAMN
MYHHLUATAIBHYO YCIYTY.

Cpox BHeceHHs W3MEHEHHH B DeIICHHWE IO PEe3yJIbTATy MPEeIOCTABICHHUS
MYHULUIIATBHOW YCIyTH, COCTaBIsAeT 3 paboumx IHA C MOMEHTA BBISBICHUS
MOIYINEHHBIX ONEYAaTOK U OMIMOOK WIIM PETHMCTPAIMH 3asBIEHUS, IIOCTYIUBIIETO OT
3agBUTeNs (IPeICTaBUTENs 3asBUTeNs). JIaHHBIH CPOK He BKIIOYAETCS B CpOK,
YCT@HOBJIEHHBIH IOApa3nesnoM 2.4 paszjiena 2 HACTOSIIETO AIMAHUCTPATUBHOI'O
periiaMeHTa.

4. KoHTpOJIb 32 HCNOTHEHHeM AIMAHHCTPATHBHOIO PerJiaMeHTa

4.1. KoHuTpons 3a HCIIOJIHEHUEM IIOJIOKEHUU HACTOSALLIETO
AJIMUHUCTPATUBHOTO perJIaMeHTa OCYINECTBISAETCS TJIABOH IMOCENEHHS WIH
YIIOJTHOMOYE€HHBIMU UMU JOJKHOCTHEIMH JIAIIAMH.

IIepeyersb NODKHOCTHBIX JIUI], OCYIIECTBISIOIIMX KOHTPOIb, ¥ IEPUOIUIHOCTD
OCYIIECTBIICHUSL KOHTPOJISL yCTaHABIMBAIOTCS PACHIOPSIKCHUEM TUIABEI IIOCEJICHUS.

JIOTDKHOCTHOE JIMIO, OCYIIECTBIISST KOHTPOIIb, BIIPABE:

KOHTPOJIUPOBATh  COONIOAEHHE TIOPSIIKA W YCIOBUM  IPeOCTABICHUS
MYHHIIATIAIBHON yCIYTH,

B ciy4dae BBISIBJIICHUS HapyILIEeHUN TpeOOBaHUM HACTOSIIIIETO
ATZIMAHUCTPaTHBHOIO periiaMeHTa TpeOOBaTh yCTpaHeH s TAKMX HapyIIeHNUH, 1aBaTh
ITUCbMEHHBIE IIPEANUCAHNS, 0053aTebHbIE IJIS UCIIONHEHMUSL.

4.2. IlepconanpHasi OTBETCTBEHHOCTH JIOJDKHOCTHEIX JIMI, OTBETCTBEHHBIX 32
IIPEIOCTABIICHUEe MYHHUIIMIAIBHON YCIIyI'HM, 3aKpeIUIIeTcss B HX JOJDKHOCTHBIX
WHCTPYKLIHSX.
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4.3. TI'paxpane ¥ IOpUAMYECKHME JHMIIA MOTYT TpWHUMAaTbh y4YacTHE B
SIEKTPOHHBIX ~ Ompocax, (opymMax W  aHKeTHPOBaHMM IO  BONPOCaM
yIOBIIETBOPEHHOCTH IIOJTHOTOM M KA4eCTBOM IIPEOCTaBICHUA MYHUIUATTAIILHON
YCILyTH, COOOAEHHUS TTOJIOKEHNH HAaCTOAIIEero AJIMUHACTPATUBHOTO PErIaMeHTa.

5. JlocyaeOHblii (BHecymeOHBIH) MOPSAOK 00KaJOBaHHsl pelleHHd H
neiicTBuil (Oe3aeficTBHSI) OPraHa, NpeAoCcTABJMIONMIEro MyHHIIUIAIbHYIO YCIYTY,
NOJI’KHOCTHOIO JIMI]A OpPraHa, NpeJoCcTaBJSIONIEr0 MYHHIHNAJLHYIO YCIYIy,
JIN00 MYHHIHIIAJBHOTO CJIYKAIIEro

5.1. 3asBUTEID BIIpaBe 00KaIoBaTh pelenus u (unu) neiicTeus (Oe3aeicTrre)
aIMUHHCTPAIlAN,  JOJDKHOCTHBIX  JIMI[ M MYHHIWNAIBHBIX  CIYXaIuX
aJMUHUCTPAINH, PEJOCTABIIIONUX MyHULIUITAIBHYIO YCIIYTY.

5.2. 3agBUTENs MOXKET OOPATUTHCS C KaIO0OU B TOM 4YMCIE B CIEHAYIOIIHUX
CILy4asx:

HapyllleHne CpOKa PEeTUCTPAllAM 3ampoca 3asBUTENST O IIPEJOCTABICHHU
MYHHUIIMNAIBHON yCILyTH;

HapyIIeHne CPOKa IPETOCTABICHUI My HULIUIIAIBHON yCIyTH;

TpeGoBaHHUe y 3aBUTENS JOKYMEHTOB MK HHPOPMALUK TMOO0 OCYIIECTBICHUS
JEeHCTBUl, TpeAcTaBIeHre WIM OCYILIECTBIEHHEe KOTOPBIX HE IPEeILyCMOTPEHO
HOPMATHUBHBIME TIPAaBOBEIMK akTamu Poccuiickoin @Demeparnuv, HOPMATUBHBIMH
IIPaBOBBEIMKM akTamMu KupoBckoif 001acTH, MyHHUIMITAIGHBIMU IIPABOBBIMH aKTaMH
JUISL TIPETIOCTaBIIEHUST MyHULIANIATIEHOM YCIIyTH;

OTKa3 B IIpHEMe JOKYMEHTOB, IIPEIOCTaBIIEHHE KOTOPBIX TPEIyCMOTPEHO
HOPMATHUBHBIME TIPAaBOBBEIMU akTaMu Poccuiickoii @Demepanuy, HOPMATHBHBIMU
IIPaBOBBIMHU akTamyu KupOBCKON 00IacTH, MyHHUIMIIAIBHBIMU MPAaBOBBIMU aKTaMH
JUTSI IPEIOCTABICHHSI MyHUIUIIAIBHOMN YCIyTH,

OTKa3 B IIPEIOCTABICHNN MyHUIIMIIAIIBHOM YCIyTH, €CIIM OCHOBaHWS OTKa3a He
IIPeIyCMOTPEHBI (eepabHBIMU 3aKOHAMU M IIPHHSATBIMH B COOTBETCTBUU C HUMHU
WHBIME HOPDMAaTHBHBIMU TPABOBEIMK akTamu Poccuiickoil ®enepanuu, 3aKOHAMU U
VHBIMHA HOPMaTUBHBIMHI [IPaBOBBIMH aktamu  KupoBcKoOU o0racTy,
MYHUITUTIATIBHBIMA ITPABOBBIMU aKTaMU;

TpeGOBaHWE BHECEHMs 3asSBUTEICM IIPH IPENOCTABICHUM MyHHIUIIAIBHON
YCIyTH IUIAThl, HE TPeAyCMOTPEHHOM HOPMATHUBHBIMH IIPaBOBBIMU  aKTaMH
Poccuiickoit ®efiepalii, HOPMATHBHBIMA IPABOBBIMU akTaMH KupoBckoi 00nacT,
MYHUIIATIAIEHBIMY IIPAaBOBBIMH aKTaMU,

OTKa3 OpraHa, MPEAOCTABISAIONIETO MYHHUIMIIAIBHYIO YCIYyTY, NOJKHOCTHOIO
JHIla OpraHa, MPeIOoCTAaBISIONIEr0 MYyHHUIMIIAIBHYIO YCIYyTy, B HCIPaBICHUU
JOIIYIIEHHBIX OIEYaTOK X OLIMOOK B BBIJAHHBIX B DPE3yJbTaTe IPEIOCTaBICHUA
MYHHIIATAIBHOM YCIyTH JOKyMEHTaX MO0 HapylleHHe YCTaHOBJICHHOTO CpOKa
TaKUX UCIPaBIICHUMN;

HapylleHHe CpoKa WM MOpsiKa BBIJAYXM JOKYMEHTOB II0 pe3ylbTaTaM
MIPe/IOCTaBICHUS] MyHULIAIIAIILHOHR YCIIyTH,
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IIPUOCTAHOBIICHHE IPENOCTABIEHUS] MyHUIIUITAILHON YCIYTH, €CIIA OCHOBAHUS
IPHOCTAHOBJICHUS HE TPEIyCMOTPEHbI (DefepalbHbIMU 3aKOHAMH M IPUHATHIMU B
COOTBETCTBUMH C HHMMH HHBIMH HOPMATHBHBIMH IIPAaBOBBIMHA aKTaMH Poccuiickoii
Oepiepaliviv, 3aKOHAMH U MHBIMHA HOPMATHBHBIMH TIPABOBBIME aKTaMu KHpPOBCKOH
00J1aCTH, MyHHUIIUTIATbHBIME [IPABOBEIMU aKTAMU,

TpebOBaHWe y 3adBUTENs IIPH IPENOCTABICHUM MYyHHIMIANBHOR YCIyTH
JOKYMEHTOB WX WH(POPMAIWH, OTCYTCTBUE ¥ (WIIH) HEAOCTOBEPHOCTH KOTOPHIX HE
YKa3pIBAJIMCh MPHU TIEPBOHAYAILHOM OTKa3e B IPHEME JOKYMEHTOB, HEOOXOIUMBIX
AL IPeNOCTAaBIEHWS MYyHHLMIAIBPHOM yCIyrw, mmb0 B IPENOCTABICHUU
MYHULUIIQTBHON YCIIYTH, 38 MCKIIOYEHUEM CIIydaeB, MPEeIyCMOTPEHHbLIX YHKTOM 4
yact 1 crateu 7 ®enmepansHoro 3akoHa oT 27.07.2010 Ne 210-®3. B ykazaHHOM
ciy4dae nocynednoe (BHecyne6HOe) 00KaOBaHuE 3asBUTENEM PEIIeHHH U [eHCTBHI
(GezneiicTBus) MHOTO(YHKITMOHAIEHOTO LIEHTpa, paboTHuKa
MHOTOQYHKIMOHAIBHOTO  I[GHTpa  BO3MOXHO B Clydae, ecIM  Ha
MHOTO()YHKIIMOHANBHBIA IEHTp, pelleHus W JelctBus (6e3melicTBHE) KOTOPOIO
OOXKANYIOTCS, BO3JIOXKEHAa QYHKIMS [0 [PEIOCTABIEHUIO COOTBETCTBYIOLIHMX
MYHUIIATIANBHBIX YCIIyT B IIOJHOM OO0BeMe B TOPSIKE, OIPENEIEHHOM 4acThio 1.3
cTatbi 16 @enepanpHOro 3akona ot 27.07.2010 Ne 210-D3.

5.3. XKanoba nozmaercst B IUChMEHHOM (hopMe Ha GyMaKHOM HOCHUTENE, B TOM
qUCNIe TpW JIMYHOM TIPHEME 3as4BHUTEN, B OJIEKTPOHHONH ¢GopMe B Opram,
IPEJOCTABIISIOUIMA MYHHUIIUNIAILHYIO YCIYTy, MHOTO(GYHKIMOHATIBHBIHN IEHTP Iu00 B
COOTBETCTBYIOIUM OpraH TIOCYJapCTBEHHOM BIACTH, SBIMIOIIANCA YYpemuTeneM
MHOI'0O(GYHKIIHOHATBFHOI'O IIEHTPA.

JKanober Ha pemeHuss U gmedicTBus (Oe3melicTBue) PyKOBOAMTENS OpraHa,
IIPEIOCTABISIFOIIETO MYyHHUIMIANBHYIO YCIyTy, HMOJAIOTCS B BBIMIECTOSIIMN Opras
(npu  ero Hanmmumk) MO0 B Ciydae €ro OTCYTCTBHS —PacCMATPUBAIOTCA
HETIOCPE/ICTBEHHO PYKOBOAMTENIEM OpraHa, MpPeZOCTaBILIIOIIEr0 MYHHUIUIIAILHYIO
YCIyTY.

5.4. Kamoba mHa pemeHuss u nedctBus (OesmelcTBUE) aJMUHHCTDPALIUH,
JOJDKHOCTHOTO  JIMIAa aIMHHHCTPAlUH, MYHWIIUIIATBHOTO CIIYXKAIEro, IJIaBEI
TOCeJIeHHsT MOXeT OBITh HampaBleHa IO I0YTe, Hepe3 MHOTO(YHKIMOHAIBHBIH
OEHTP, C HWCIOJLE30BaHUEM HH(POPMAIMOHHO-TEIEKOMMYHHKAIMOHHON  CEeTH
«HTepHET»,  OQUUHMANBHOIO  caiiTa aJAMHHUCTPAIdWM, €IMHOrO  mHOopTala
TOCYAapCTBEHHBIX U MYHHIMNAIBHBIX YCIyr JUOO PpETHOHAIBHOIO IIOpTaja
TOCYyTapCTBEHHBIX W MYHHUIMIIANBHEIX YCIYT, a TaKKe MOXXET OBITh MPUHSTA IPH
JIMYHOM NIpUEME 3asTBUTEIIS.

5.5. XKanoba nomxHa comepKaTh:

HaMEHOBaHWe OpraHa, IPEJOCTABISIONIET0 MYHUIUMATBHYIO — YCIYTY,
JOJDKHOCTHOTO JIMIIA OpraHa, IPeOoCTaBIAIONIer0o MyHUIUNIATBHYIO YCIyTy, TU00 0
MYHUIUNAIBHOTO CIIy)Kalllero, pelIeHus N JAeUCTBUS (Oe3MelCTBHE) KOTOPBIX
00XKaTyrOTCS;

paMuIuro, MMs, OTYeCTBO (IIPU HAIWYMH), CBEIEHHS O MECTe KHTEIbCTBA
3asBUTEN - PU3UIECKOT0 JIUIa THO0 HAUMEHOBAHHUE, CBEIEHUS O MECTE HAXO0XK ICHUS
3asBUTETIS - IOPUAUYECKOrO JIMIA, a TaKKe HoMep (HoMepa) KOHTAaKTHOTO TeledoHa,
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anpec (aapeca) SIEKTPOHHOM TOYTH (IIPY HAIMYIXM) U MOYTOBBIA afpec, 10 KOTOPhIM
TI0JKeH OBITH HAITPABIICH OTBET 3asBUTEIO;

ceneHnsT 00 OOXalyeMBIX pelleHusx U aeiicTBusax  (OesmeHcTBunm)
aIMUHUCTPAIMY, JODKHOCTHOTO JIHIA aJMHHUCTpAlWy JiMOO MyHHIHIIANbHOIO
CITyKaIllero;

JIOBOIBL, HA OCHOBAaHMU KOTOPBIX 3asBUTENIb HE COITACeH C PEIIeHUEM U
nelicTBrueM (Oe3meiicTBIEM) aIMUHHUCTPAIMK, JO/DKHOCTHOTO JIMIA aAMUHUCTPAINN
60 MyHHIMIATHFHOTO CIIyXallero. 3asBHTENeM MOTYT ObITh IPEACTaBICHEI
IOKyMeHTSH! (TIpY HAIMYWH), IO TBEPKIAIOIIIE JOBOIE! 3asBUTENS, MO0 UX KOIIHUH.

5.6. B cinyuae ecinu xanoba mmofgaeTcsl 4epe3 MPeACTaBUTENsI 3asBUTEIL, TAKKE
[PEe/ICTABISIETCST TOKYMEHT, MOITBEPKNAIOIINM ITOJHOMOYMS Ha OCYIIECCTBICHHE
neficTBUII OT HMeHHW 3asgBUTeNsd. B KadecTBe MJOKyMEHTa, IIOATBEPKAAIOIIEro
MOJTHOMOYHS Ha OCYINECTBIEHHME JSHCTBHM OT HMEHM 3asBHUTENA, MOXKET OBITH
IIpeICTaBIICHA:

o(OopMIIeHHas B COOTBETCTBUY C 3aKOHOIATeNbCTBOM Poccuiickoi Denepanuu
JI0BEPEHHOCTH (Jisi GM3UUECKUX ¥ FOPUATIECKHX JIHIT);

KOIMS PellleHnsl O Ha3HAYeHWH WIXM K30paHuM nubO NpHKasa O Ha3HAYCHUH
(QU3MYIECKOro IMIa Ha JOJDKHOCTh, B COOTBETCTBHE C KOTOPHIMU Takoe (QU3HIECcKoe
UIO 00TaaeT IPaBOM IeHCTBOBATE OT UMCHU 3asBUTENA 03 TOBEPEHHOCTH.

5.7. TIpuem ano6 B IMCbMEHHOM (GOpMe OCYIIECTBIIETCS aJIMUHNACTPaLlieH B
MecTe IPeNOCTABIECHNSI MyHHUIUIIAIBHON YCIyTH (B MeCTe, T/ie 3asBUTENb I10JaBall
3aIpoCc  HA  TOJyYeHWe  MYHHIMIANBHOW  yCIyrd, HapylleHHe IOpsiKa
IpeNoCTaBIeHnsT KOTOpOl oO’KalyeTcs, NHOO B MeCTe, THAE 3asBHTENEM IIOIy4eH
pe3yIbTaT YKA3aHHOW MyHHIUIIANEHOH yCIIyTH).

5.8. Bpems mpuwema jxKajgo0 COBIagaeT CO BpPEMEHEM TNPEIOCTABICHUA
MYHUIIATAIBHON YCILYyTH.

5.9. B citygae mojadu >KajoObl IIPH JTUYHOM IIPHEME 3asBUTENb MIPEICTaBIIACT
JIOKYMEHT, YIOCTOBEPSIOIINN ero JIUIHOCTh, B COOTBETCTBHU C 3aKOHOAATEIBCTBOM
Poccutickoit @enepanuu.

5.10. XKanoba B mHMCbMeHHOH (GopMe MOXET OBITh TAaKXKe HaIpaBiieHa IIo
ouTe.

5.11. B omexTpoHHOM BHAE Xajoba MOXKET OBITh [OHaHa 3asBUTEIEM
MTOCPEICTBOM:

odHUIMANBEHOTO caliiTa opraHa, IPeIOoCTaBIIIOIIEr0 MyHUIIUIATBHYO YCIYTY, B
uH(GOPMAITHOHHO-TEIEKOMMYHHUKAUOHHOH ceTh «HTepHeT;

demepanbHOl rocyapcTBeHHON HHGOPMAIMOHHOM CHCTeMbl « EAMHBIN mopTal
rOCYapPCTBEHHBIX U MyHUIMITANBHBIX yeiryT (byHakmumii)» (http://www.gosuslugi.ru);

nHbOpMAIOHHOM cucTeMbl «IlopTal rocymapcTBEHHBIX ycIyr KupoBckoi
obmactuy (http://www.pgmu.ako.kirov.ru);

benepanbHON rocyAapCTBEHHON HH()OPMALMOHHOU CHCTEMEI,
obecneunBarolieil mporece gocyaedHoro (BHecy1eOHOT0) 00XanoBanus PEIEHUN U
neiicTuii (0e3melcTBHS), COBEPIISHHBIX IPH IPEJOCTABIEHNH TOCYIapCTBEHHBIX H
MYHHUITUIATBHBIX YCIYT (Iajee - CUCTeMA).

I1pH HCIONB30BAHUM 3asBUTEEM HH(HDOPMALOHHBIX CHCTEM 00€CTIEUHBAETCSL:
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BO3MOXXHOCTE IIOJAYH 3asBUTENEM B 3JIEKTPOHHON (GOpMe KaloOBl U HHBIX
JIOKYMEHTOB (TIpY HATMYHUH), HOATBEP)KAIOLINX TOBOIb! 3asBUTEIIS;

AOCTYIHOCTD JIJIsl 3alOJHEHUS W (WIN) KOTIMPOBAHMS 3asBUTEIEM INabIOHOB
XKajo0bI B 3JIEKTPOHHOH (hopMme;

BO3MOXHOCTb IONY4eHHUs 3asBUTENEM CBEJEHHH O XOie paCcCMOTPEHHS
YKaJI00bl, IIOJJAHHOM JIFOOBIM CIIOCOOOM;

BO3MOXHOCTb MOJIyY€HHUS 3asIBUTEIIEM PEIIeHHs 110 KajI00e, TTOMaHHOH JTH0OBIM
crocobom;

BO3MOXHOCTh O3HaKOMJIEHUA ¢ wuHbopMammeli 00 o0meM KOoJHUIecTBe
IIOJIAHHBIX U PACCMOTPEHHBIX JKaJI00.

5.12. Ilpu nomave ano6bl B SIEKTPOHHOM BHJE TOKYMEHTHI, YKA3aHHEIE B
IyHKTe 5.6 HACTOAWEro AJMHHHCTPATHBHOTO pErVlaMeHTa, MOLYT OBITh
IPEICTABICHBl B (OPME OIEKTPOHHBIX JIOKYMEHTOB, MOMUCAHHBIX 3JIEKTPOHHOMN
IIOANMUCBIO, BHUA KOTOPOM IIPEIyCMOTPEH 3aKOHONATEIHECTBOM  PoCCHMCKOM
Qereparny, NpU 3TOM TIPENbABICHHE AOKYMEHTA, YAOCTOBEDSIOMIETO JIMYHOCT
3asiBUTENIS, HE TpeOyeTCsI.

5.13. Kamnoba paccMaTpUBaeTCs OpraHoM, IIPEOCTABIISIONTUM
MYHHUILIUNAIBHYIO YCIYTY.

B ciydae, ecnm sxamoba mongaHa 3asBHTENEM B OPraH, B KOMITCTEHIHIO
KOTOPOr'0 He BXOJUT NPUHSITHE PEIICHUS II0 Xanobe, B TeUeHHe TpeX pabounx mHei
CO JIHS €€ PeruCTpallvi YKa3aHHbIM OpraH HaIpaBISeT XKajlo0y B YIIOJIHOMOYEHHbIH
Ha €€ PAacCMOTPEHHE OpraH W B IIMCHMEHHOM dopme WHGOPMHUPYET 3asSBHUTEIS O
IIepeHanpaBIeHIH JKaa00kI.

IIpu 3TOM CPOK PaCcCMOTPEHHS KAIOObI HCUUCISAETCS CO JHS PETUCTPALIUH ee B
YIIOJTHOMOYEHHOM OpTraHe.

5.14. JKanoba MoxeT OBITH O/IaHA 3asSBUTEIEM Yepe3 MHOIOGYHKIIHOHATBHBII
neHTp. IIpu moctynienuy xano6sl MHOTOMYHKIMOHAIBHEI HEHTP 0OECIICUNBALT ee
1epeaady B YyIOIHOMOYEHHBIM OpPraH B NOPSJKE U B CPOKU, KOTOPEIE yCTAHOBIICHBI
COTJIAIICHUEM O B3aUMOJCUCTBUM MEXIY MHOTO(YHKIIMOHABHBIM LIEHTPOM H
YTIOJIHOMOYCHHBIM OPTaHOM, HO HeE IO3[Hee CIeAYIONmEero pabodero AHA CO JHS
IIOCTYIUIEHUS KAJTOOBL.

IIpu 3TOM CpPOK PaccCMOTPEHHs >KaloOBI WCUMCISIETCS CO JHA PErHCTPAIHH
2KajoOBl B yIIOJTHOMOYEHHOM OpTraHe.

5.15. B oTBeTe 10 pesynbTaTaM pacCMOTPEHHS KAalo0bl YKA3BIBAIOTCSL:

HauMEHOBaHUE OpraHa, NPENOCTABIAIONIET0 MYHHIUNAIBHYIO — yCIYIYy,
PacCcMOTPEBILETO Kalo0y, NOIKHOCTD, GaMIINS, UMS, OTUeCTBO (IIPU HAIIMYUK) ero
JTOJDKHOCTHOTO JIMIA, IPUHSIBIIETO PEIIEHHE 110 XKallo0e;

HOMED, J1aTa, MECTO IIPUHATHS PEIISHUS, BKIIIOUAs CBEAEHUSI O IOHKHOCTHOM
JULE, PeIICHUS WIIH JekcTBUA (Oe31elicTBIe) KOTOPOTro 00KAIYIOTCS;

(pammHs, UM, 0TYECTBO (TIPU HAJMYUK) MM HAUMEHOBAHUE 3aSIBUTEISL,

OCHOBaHMS JJIs IIPUHATHS 0 KaTo0e pEeIeHuS;

IIPUHATOE TI0 Xallo0e pelIcHue;
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B clydae DPW3HAHWS JKanoObl OOOCHOBAHHOW - CPOKU YCTPAHEHHUS
BBIABIEHHLIX HApyIICHWH, B TOM UHCIIE CpPOK TIPEJOCTaBICHUS pe3ybTaTa
MYHUIIATIAJIBHON YCIIYTH,

CBEIIeHUS O TIOpSIKe 00KATOBAHKUSI IIPUHATOTO TI0 Kano0e pereHs.

5.16. OTBeT IO pe3ybTaTaM PACCMOTPEHHS JKaTOObI MO/MMUCHIBAETCS TIABOU
TIOCEJICHNS.

5.17. Cpoky pacCMOTPEHHUS JKaI00BbI.

Xanoba, mocTymuBINas B aIMUHMCTPAIMIO, TOMJICKHUT PACCMOTPEHHIO
JTOJDKHOCTHBIM JTAIIOM, HA[ETeHHLIM HOIHOMOYHSIME II0 PAacCMOTPEHHIO XKalod, B
TeyeHe IATHAIIaTH pabodux JHEH CO JHA €€ PeruCTpaliu.

5.18. B ciayuae 00xaoBaHUs 0TKa3a afIMUHUCTPAINH, €€ JOJDKHOCTHOIO JTHIA
B IIpHEMeE JIOKYMEHTOB y 3asBUTEI MO0 B UCIPABICHUM JOIYIIEHHBIX OICYaTOK
OLIMOOK WK B ClIydae 00KaJOBaHUS 3asBUTENIEM HAPYIICHUs YCTaHOBIEHHOTO CpOKa
TaKWX ACTIPABIEHAH Ka00a paccMaTpUBacTCs B TeUEHHE TIATH pabOviX JHEH CO H
ee perucTpalnuu.

5.19. TIprocTaHOBIIEHNE PACCMOTPEHHS KalT0OBI HE JIOITYCKaeTCsL.

5.20. B ciayuae eciu B xanobe He yKa3aHbl (JaMuilys rpakIaHIHa, T0JIaBIIEro
a0y, UM IOYTOBBIN apec, IO KOTOPOMY HOJDKEH ObITh HAIPABIICH OTBET, OTBET
Ha Kano0y He 1aeTCs.

B ciyuae ecIu B Kanobe COIEpIKarcs HEIeH3ypHBIE MO0 OCKOPOUTEIbHBIC
BBIP@KEHHUS, YIPO3bI )KU3HU, 3/I0POBBIO U MMYIIECTBY JOJDKHOCTHOTO JIMIA, & TaKkKe
YJIEHOB €ro CeMbH, YIOIHOMOYEHHBI Ha PAacCMOTPEHHE >XanoObl OpraH BIIpaBe
OCTaBHTh kano0y 0e3 OTBeTa IO CYIIeCTBY X COOOIIMTH 3asBUTENIO O
He IOy CTUMOCTH 3JI0yTIOTPeOIeH S IIPABOM.

B ciryuae, ecitd TEKCT Kalo0bl He MOIaeTcs IPOUTEHMIO, OTBET Ha XKajioby He
IaeTcsl ¥ OHa He MOJIEKUT HAIPABIICHHUIO B YIOTHOMOYEHHEIA Ha €e pacCMOTPEHHUE
OpraH, O UeM B TeUeHWe CeMH [Heil CO JHS DPEerdCTpalyy JKaloObl cooOIaeTcst
3asIBUTENIO, ITOJABIIEMy >KanoOy, ecnd (aMuIns 3asBHTENS W yKa3aHHBIM UM
ITOYTOBBIH aJpec MOIAIOTCS IIPOYTEHHIO.

B crydae yCTAHOBIEHHS B XOJIE WM [0 Pe3yJIbTaTaM PacCMOTPEHHS JKaIoObl
IPU3HAKOB COCTaBa aJMUHUACTPATHBHOIO [PaBOHAPYIICHUS, IPENXyCMOTPEHHOTO
Konexcom Poccutickoit @enepanyy 00 afMUHUCTPATUBHEIX MPABOHAPYIICHUAX, WA
[PU3HAKOB COCTaBa MPECTYIICHHUS U0, YIIOJTHOMOYCHHOE Ha PACCMOTPEHHUE XKayoo,
HE3aMEUIUTEILHO  HAIpaBisieT  COOTBETCTBYIOIIME  MaTepualbl B OPTaHbI
MIPOKYPaTyPBL.

5.21. Tlo pe3ymbTaTaM PaccMOTPEHHS JKaloObl B COOTBETCTBUM C YacTbiO 7
crateu 11.2 ®epmepansHoro 3akona or 27.07.2010 Ne 210-®3 agMuHHCTpAIMs
IpPUHAMAET pelleHue o0 YHOBJICTBOPEHMH XamoOsl Jubo 00 oTkase B ee
YIOBICTBOPEHUH.

522. Tlpu yHOBNETBOPSHWH JKamoObl  AIMUHUCTpalys  IPUHUMAET
HCUepIEIBAIONIHE MEPHI [0 YCTPAHEHUIO BBIABICHHBIX HapyIIEHUH, B TOM YHCIIE IO
BbIZlaUe 3asSBUTENIO Pe3yJIbTaTa MyHUIIWIIANLHON YCIyTH, He TO3/iHee MATH pabodmux
ITHEW cO [IHS MPHHSTHS PEIIeHUs, eClIH WHOE He YCTaHOBJCHO 3aKOHOJATEIBCTBOM
Poccuiickoit @enepanum.
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5.23. B ciyuae mpu3sHaHKS JKaloObI MOANEKAIel YIOBIETBOPEHHIO B OTBETe
3asBUTENIO, YKa3aHHOM B IyHKTe 5.25 AJIMUHHUCTPATHBHOIO DEITaMEHTa, JAETCH
MHQOpMAlKs O JNeHCTBHSX, OCYLIECTBISAEMBIX OPraHOM, [IPEAOCTABISIOIIIM
MYHHUIHUIIATBHYIO YCITYTy, MHOTO(QYHKIHMOHATEHBIM IIEHTPOM JIMOO0 OpraHH3alel,
IpeycMOTpeHHOUW 4YacTeio 1.1 cratem 16 ®enepansHoro 3akoma or 27.07.2010
Ne 210-®@3, B mensIx He3aMeIIUTENBHOTO YCTPAHEHHUS BBISIBIEHEBIX HapyIIeHU! Ipu
OKa3aHWM MYHUIIWNATIbHOW YCIYIH, a TaKKe NPUHOCATCS W3BUHEHHS 34
MOCTaBIICHHbIC HEYT0OCTBA U yKa3bIBaeTCs HH(GOPMAIWS O JaTbHeHINX [efCTBHsX,
KOTOpBIE HEOOXOAMMO COBEPIIUTH 3asBUTENIO B LENAX NOMydeHHs MYHHIAIATBHOMN
YCILYTH.

5.24. B cnydae mpusHaHus KanoObl He MOJIIEKAIei YZAOBIETBOPEHUIO B
OTBETE 3ajABUTENIO, YKa3aHHOM B IIyHKTe 5.25 AIMHUHHCTPATHBHOIO pErNIAMEHTa,
AAIOTCSL apryMEHTHPOBAHHbBIE Pa3bsCHEHHS O NPUYMHAX HPHHATOTO PENICHUS, a
TakKe HHPOPMAIKS O IOPSIKe 00KAI0BAHHUS IPUHATOTO PELICHNSL.

5.25. OtBeT mo pesynbTaTaM PacCMOTPEHUS JKATOOB! HATIPABILIETCS 3aSBUTEIIO
HE IO31HEee JH, CIICAYIOIIEro 3a THEM MPUHSATHS PelleH s, B IHCEMEHHOM (GopMe.

Io xenaHwio 3aBUTEN OTBET II0 PE3YJIBTATaM PACCMOTPEHHS KATOOBI MOXKET
OBITH IIPENICTABIEH HE MO3HEE IHS, CIEAYIOMIEro 3a JHEM IPHHSTHS pelieHus, B
GopMe BIEKTPOHHOrO HOKyMEHTa, IIOIIIHCAHHOIO BJIEKTPOHHON  TIOJIIHUCHIO
aIMUHHCTPAllMK, BHJl KOTOPOM YCTaHOBIEH 3aKOHOIATEICTBOM POCCHICKO
Oenepalivy.

5.26. 3asBuTens BIpaBe OOXKAIOBATh MPHHATOE IO JKANOGE peIIeHHe
aIMAHHUCTPAIIMK BBIIECTOSIIEMY JODKHOCTHOMY JIMILy MIIM B CyAeOHOM MOpSKe B
COOTBETCTBUH C 3aKOHOATEILCTBOM Poccuiickoit Demeparmn.

5.27. 3asBuTens BIpaBe O3HAKOMHUTHCS C JOKYMEHTAMH H MaTepuaiaMu,
HEOOXOIMMBIME  JUIsI OOOCHOBAaHWS M PACCMOTPEHHS JKaloObl, €ClIM 5TO He
3aTparuBaeT IpaBa, CBOOOABI M 3aKOHHBIE HHTEPECH APYIMX IHI W eCid B
YKa3aHHBIX NOKYMEHTaX M MaTepHagax He COJNEpIKATCS CBEICHHS, COCTABISIOIIHE
TOCYTApCTBEHHYIO WM UHYIO OXpaHseMyio (efepalbHBIM 3aKOHOM TaibiHy. Komum
YKa3aHHBIX JOKYMEHTOB ¥ MaT€pHalIOB MOTYT OBITh HAIIPaBIEHEI 3asSBUTENIO 11O €To
IIACEMEHHOMY XOIaTalCTRy.

5.28. IlepedeHb HOPMATHBHEIX HPABOBBIX AKTOB, PErYIHPYIOIIUX MOPSIOK
HocyneOHOro (BHECYAEOHOr0) 00XKAIOBAHMS PEIleHHH U AeHCTBHI (Oe3neticTBuN)
oprana, IPeNOCTABIIIONMETO MYHHUITUIAIBHYIO YCIYTy, a TaKXKe €ro JOJIKHOCTHBIX
JIUIL:

OQenepanbhbli  3ak0H 0T 27.07.2010 Ne 210-®3 «O6 opraHmsanyu
IPETOCTaBICHUS FOCYAaPCTBEHHBIX U MyHUIIUTIATBHBIX YCIIyT»;

nocraHoBiaeHue IlpaButenscTtBa Poccutickoit Oepnepanun ot 16.08.2012
Ne 840 «O mopsinke HofauM M PACCMOTPEHHs JKaloO® Ha DEIIeHWS W JeHCTBHUS
(GesnelictBue) denepanbHBIX OPraHOB HCIOMHUTEILHON BIACTH U WX JOKHOCTHBIX
nuil,  (QenepambHBIX  TOCYJapCTBEHHBIX  CIYKAIMX,  JOJDKHOCTHBIX  JIMII
roCyapCTBeHHBIX BHEOIODKETHAIX doumIOB Poccuiickoit Denepanun,
TOCYAapCTBEHHBIX KOPIOpPAIMi, HAICICHHBIX B COOTBETCTBHH C (eaepanbHBIMH
3aKOHAMHU ITOJHOMOYMSMH 110 TPENOCTABICHUIO TOCYHapCTBEHHBIX YCIYr B
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yCTaHOBIEHHON chepe MEeATENBHOCTH, W HX JOIDKHOCTHBIX JIHL[, OPraHU3aIlWi,
IpETyCMOTPEHHBIX dacThio 1.1 crareu 16 ®enepansHoro 3akona «O6 opraHU3aIMU
[IPeIOCTABICHH)S TOCYIapCTBEHHBIX U MyHUIHIANBHBIX YCIIYT», X UX PaOOTHUKOB, a
TaKke MHOTO(YHKIIMOHAIBHBIX I[EHTPOB IIPEIOCTaBICHUS T'OCYyJapCTBEHHBIX U
MYHHUIMIATBHBIX YCIYT U UX PAOOTHHUKOBY;

MocTaHOBIeHUE anMuHHCTpanud OpHUEeBCKOI0 TOPOACKOIO TOCENeHUS OT
16.09.2020 No 354 «O6 yrtBepskaenuu [IpaBun mofadé U PacCMOTPEHHs Kallod Ha
pemenuss W gedictBust  (OesdeiicTBHE) OpraHOB MECTHOTO  CaMOYIIPABIICHHS
OpHYEeBCKOTO TOPOJACKOTO IMOCENEeHMs U HX JOJDKHOCTHBIX JIUI, MYHMIMIIATbHBIX
CITYKALIX.

5.29. MadopManys o HOpsIKe TOJAYX U PACCMOTPEHHS KanoObl pa3MeracTcs
Ha OQUIMANTGHOM WH(GOPMAIXOHHOM CalTe aJIMUHUCTPALMM MyHHIUIIAILHOTO
obpazoBaHus, B (elepalbHON MyHWIHUIIAIbHOW HH(QOPMAIHOHHOM —CHCTEME
«EouHBI TOpTal TOCYJApPCTBEHHBIX ¥ MYHHIMNANBHBIX YCIyT ((QyHKIWH)»
(http://www.gosuslugi.ru), B mHGopManuoHHOK cucteMe «IlopTai rocy1apcTBEHHBIX
yerayr Kuposckoit obmactiy (http://www.pgmu.ako.kirov.ru), a Takxe MOXKET OBITH
coo0IeHa MOIyJaTeli0 MyHMIMNAIBHOM YCIyrH TpH JHYHOM OOpaleHuy, ¢
HCITOTb30BaHIEM TI0YTOBOH, TelIe(OHHOM CBSI3U, TOCPEICTBOM SJIEKTPOHHON TTOYTHL.
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IIpunoxxerne Ne 1

K AJIMUHUCTpaTHBHOMY periiamenty «lIpenocTaBienne
CBeNCHUH 00 00BEKTAX UMYIIECTRA, IPEIHASHAYCHHOTO /]
IIPEOCTABIICHHUS BO BIALCHNE U (WK MTOJIL30BaHHE
CyOBEKTAM Maroro M CpeJHETO IPeAIPHHIMATENBCTRA
OpTaHU3ALKSIM, 00pasyrOIIM HHYPACTPYKTYPY TOATEPIKK
CyOBEKTAM MaJIOro M CPeHErO MPEAIPUHIMATEIBCTBAY

I'naBe OpI/IT-IEBCKOI‘O TOPOJCKOI0 IMOCEIICHUS

(©.11.0., no4TOBHIH aapec, KOHTAKTHBIH TeNEPOH (1A (PU3HUECKIX JIULY);

TOJTHOC HEAUMEHOBAHKWE KOPHUIUYECKOrO JuLa

3AABJIIEHUE
0 NPEAOCTABJICHHH CBEIEHUH 00 00bEKTAX HMYIIeCTBA, IPEIHAZHAYECHHOT0 IJIsSt
HPETOCTAB/ICHHS BO BIaJleHHe U (HJIH) [0/Ib30BaHHE CYy(0EeKTAM MaJIOro U CPEIHEro
NpeINpUHUMATENLCTBA M OPTaHU3ALHSM, 00pasylomuM HHPPACTPYKTYPY MOMAEPKKH
cy0bEeKTOB MAJIOT0 M CpeIHero npeXIPHHAMATE/IbCTBA

IIpomy mnpenocraButh cBeneHHs 06 OOBEKTAX MMYIIECTBA, NPESAHA3HAYEHHOTO IS
OPCIOCTABICHUA BO BUACHHC W (WIM) IONB30BAHHE CyOBEKTaM Majloro H CPEIHEro
NPeIIIPHHUMATENLCTBA U OPTaHU3alHsIM, 00pasyromuM HHPPACTPYKTYPy MOUIEPKKH CYOBEKTOB
MaJIOro U CPEIHET0 NPEAIPUHAMATEILCTBA:

JJIA UCIIOJIB30BAHUS 110

[TpunosxeHwust:

(CHI/ICOK NpUjlaraCMeIX K 3asiBJIEHUIO IlOKyMCHTOB)
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IIpunoxenne Ne 2

K AIIMEHECTPaTHBHOMY periamenty «[IpenocTaBienye
CBENEHHH 00 00BEKTAaX UMYIIECTRA, IPENHA3HAYCHHOTO JT
IIPETOCTABIICHHUS BO BIIaJeHNE U (HUJIK) II0JIL30BAHHUE
CyOBEKTaM MaJIOTO U CPEIHETO IPENIPHHIMATEILCTRA 1
OpraHu3alusaM, 00pasyroIuM HHGPACTPYKTYPY HOAIEPHK]
CyOBeKTaM MaJoro U CPeAHEro MpeAIpPHHIMATEIHCTBAY

I'mase OpI/IT-IeBCKOI‘O TOPOJICKOTO IIOCEIICHUS

(®.1.0., nouToBBIH apec, KOHTAKTHBIN TenedoH (Ui GU3MUECKUX JTHIL),

TNOMHOC HAMMEHOBAHUC IOPHIUHECKOIO TKLa

3ASBIIEHUE

Ilponry BHecTM wW3MeHEHHe B pEIIEHUE II0 pe3ynbTaTy IpeaOCTaBIECHHUS
MyHHIMIaneHOU yemyru «lIpemocraBieHme cBeneHwit 06 00BEKTAaX HMYIIECTBA,
NPEAHA3HAYEHHOI0 MJIST MPeNOCTaBIeHMS BO BilaneHWe u (WJIM) I0JIb30BAHHE
CyObeKTaM MaJoro ¥ CpelHero MNpeANpUHUMATENBCTBA U OpTraHu3aIlHsIM,
o0pasyromyM HHGPACTPYKTYPY MOLAEPKKH CyOBEKTOB MAalloT0 H CPEAHErO
pEINPUHAMATEIHCTBAY

(PEKBU3UTBI PELIEHHs)

B CBA3U C JOIIYIICHHBIMU ONleHaTKaMHu U (I/IJII/I) OIIMOKaMHU B TEKCTE PECOICHUA:

(yKa3pIBAIOTCS JOMYIIEHHBIE ONeYaTKy U (MIH) OLHOKH

U npenjiaracMmas HoBas peinakims TeKCTa H3M6H€Hﬂﬁ)

Jata TToanuce 3asBuTens
IIpunoxenue:
1.
2.
3.

(HOKYMCHTBI, KOTOPBIC 3aBUATECIIb IIPUKJIANBIBACT K 3aSIBJICHUIO CaMOCTOHTCHLHO)






