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YTBEPX/EH

IMOCTAHOBJIICHHUEM aIMUHHUCTPALINN

OpHYEeBCKOTO TOPOICKOTO TIOCEICHUS
ot 07.11.2017 Ne 337

AJIMUHUCTPATHUBHBIN PETJIAMEHT
NMPEeA0CTABJICHUS] MYHULIMIIAJIBLHOU YCIAYTH
«Bbigaya konui GUHAHCOBO-JIULIEBOIO CYeTA,
CIPaBOK B c(hepe KUJIUIHO-KOMMYHAJIBHOI0 X03MCTBA
B OTHOIIEHUY MYHHIMIIAJIBHOIO KUJIUIIHOTO (POHIA»

1. O0mMe MoJI0KeHusd.

1.1. AJIMUHHUCTPATUBHBIM pErjiiaMEeHT MPEJOCTABICHUS MYHUIUIIAILHOM
yciyru «Bpigada konui UHAHCOBO-JUIIEBOTO CUETA, CIPABOK B cdepe KUIHUIIHO-
KOMMYHAJIBHOTO XO3SMCTBa B OTHOIICHMH MYHUIIMIAIBHOTO >KUJIUIIHOTO (DOHIa»
(manee - aIMUHUCTPATUBHBIN pPErjiaMeHT) pa3paboTaH B IEJISX MOBBIIICHUS Ka4yecTBa
WCIIOJIHEHUSI ¥ IOCTYITHOCTH PE3YJIbTATOB MPEIOCTABICHUS MYHUIIUIIATBLHON yCIIyTH,
co3fgaHusi KOM(MOPTHBIX YCIOBUM JUIsl 3asiBUTENICH, U OINpENCIsieT CPOKU U
MOCJIEIOBATEIHHOCTD NenCcTBUN (aIMUHHUCTPATUBHBIX npoueayp) npu
OCYIIECTBJICHUH MOJTHOMOYHUHN O MPEJOCTABICHUIO YCIYTH.

1.2. TlonyuyaTensiMu MyHHUIIUNAIBHOU YCIyTH (Jajnee - 3asBUTENHU) SIBISIOTCS
rpaxnane Poccuiickonn @enepanuu, NOCTOSHHO MPOXKUBAKIIME HA TEPPUTOPUU
OpuueBckoro ropojackoro mocenenus OpudeBckoro paiiona Kuposckoit obGnactu
(mamee — MYHUIIMITAJILHOTO OOpa30BaHUs), TPaxJAaHe, UMEIOIINE Ha TEPPUTOPUU
OpHuYEBCKOTO TOPOJICKOTO IIOCEICHUS KaKy-THOO COOCTBEHHOCTh, HACICIHUKH
BJIA/ICJIbIIEB COOCTBEHHOCTH.

1.3. TpeboBanuss K TOpSIAKY HWHOOPMUPOBAHHUS O TPEJIOCTABICHUU
MYHHLUITAIBHON YCIYTH.

1.3.1. CnopaBounast uHopmaIus o MpegoCTaBICHUA MyHUIIUTIATLHON YCIYTH:

aZpec MECTOHAXOXKCHUS UCTIOJTHUTEIIS:

612080, Kuposckast o6macts, OpuueBckuii paiion, nrt Opuun,

ymuia Kapna Mapkcea, nom 12, ka6. 125;

PEXKUM pabOTHI:

NnoHeOeNbHUK, BMOPHUK, cpedd, yemesepe — ¢ 7-48 u. 0o 17-00 u.,

namuuya — ¢ 7-48 4. 0o 16-00 u.,

cybboma, 80CKpeceHbe — 8bIXOOHOU OeHb,

nepepwie — ¢ 12-00 u. 0o 13-00 u;

menegon: (8§3354) 2-36-87,



opuuanbHbIA calT OpUYEBCKOTO TOPOACKOTO MOCEIeHUS B MTHGOPMAIIMOHHO-
TeIeKOMMYHUKaIMoHHOM cetn "Wurtepuer" (mamee — cetb HMuHTepHer) -—
www.orichi_adm@mail.ru.

1.3.2. Cnoco6sl uH(pOPMUPOBaHHS O MPEAOCTABICHUA MYHUIUIIAIBLHOM
YCIIyTH:

1.3.2.1. B dopme nybauuHoro HHGOPMUPOBAHUS:

Ha oduuuanbHoM caite OpHUYEBCKOTO TOPOJCKOTO  TMOCEJNECHHS  —
www.orichi_adm@mail.ru;

HA MHQOPMALMOHHOM CTEHJE B 3JaHUM AJMUHUCTPALIMU IOCEJICHHUS
pa3MeIIaTCs CIEYIOUUEe CBEICHUS:

001Ut pesxuM padoThl AAIMUHUCTPALIUU [TOCEICHHUS,

HOMEpa Tele(OHOB CIENUATMCTOB aIMUHUCTPAIIUHU TTOCEJICHUS, YIAaCTBYIOIIUX
B MIPEI0CTABICHUY MyHUITUTIATLHOM YCIIYTH,

MOPSAJIOK MPEAOCTABICHUS MYHUITUTIATLHON YCIYTH (B TEKCTOBOM BUJIE),

nepedeHb, (POpPMBI JTIOKYMEHTOB JUIsl 3allOJIHEHMs, OOpa3Ibl 3aIMOJIHCHUS
JIOKyMEHTOB,

OCHOBAHMS JIJIs1 0TKa3a B MPEOCTABICHUN MYHUIIMITAIIbHON YCITyTH,

NOpAIOK  OOKaJloBaHUsST pelieHud u  (uiu) JedcTBuid  (Oe3nercTBU)
JOJDKHOCTHBIX JIUII, YYaCTBYIOIIUX B MPEJIOCTABICHUN MYHUITUTIATBHON YCIIYyTH,

NepeuYeHb HOPMATHBHBIX MPABOBBIX aKTOB, PETYJIUPYIOMIHUX ACSATEIBHOCTD IO
MIPEIOCTABICHUIO MYHUIIUIIATILHON YCIYTH.

1.3.2.2. B dhopme nHIUBUAYATHHOTO HHPOPMUPOBAHUS:

YCTHO;

o TenedoHaM I CIpaBOK (KOHCYJIbTAIN);

JUYHO;

MUCBMEHHO — ITyTEM HaIlpaBJICHUS 3asBJICHUI, 3aPOCOB, oOpaiieHuii (gaiee —
oOpaIieHuii) mo4YToN WIH JTUIHO.

1.3.3. HWuauBuayanbHO€  YCTHOE HMH(POPMHUPOBAHUE  OCYIIECTBIACTCS
CHEIUATNCTOM aJIMUHUCTPALIMU TIOCENICHNUS, B TOJDKHOCTHBIE 00S3aHHOCTH KOTOPOTO
BXOJUT paboTa Mo OpraHU3aIMK MPEJOCTABICHHS] MYHUIIUITAILHON YCIyTH (Zanee —
CHEIUAIIKCT), BO BPEMsl JIMYHOTO MTpUEMa.

NudopmupoBanune (KOHCYJIBTUPOBAHUE) OCYIIECTBISIETCS IO CIETYIOIINM
BOIIPOCAM:

MepevYeHb JOKYMEHTOB, HEOOXOIUMBIX JJISI TIPEIOCTABICHUS MYHUIIUITATILHON
YCIIYTH, KOMIUIEKTHOCTb (JJOCTATOYHOCTH) MPEIOCTABIEHHBIX JOKYMEHTOB;

HMCTOYHHUK TIOJYYCHHUS JOKYMEHTOB, HEOOXOJUMBIX IS TPEIOCTABICHUS
MYHHUITUTIATFHOM YCIIYTH (OpTaH BIIACTH, OPTaHU3AIMS U UX MECTOHAXOXKICHHE);

TpeOOBaHMSI K 3aBEPEHUIO IOKYMEHTOB;



BXOJSIIIIIE HOMEpA, TIOJ KOTOPBIMU 3aperUCTPUPOBAHBI B  CHCTEME
JICIONPON3BOICTBA 3asBJICHUS U TIPHJIAraeMbIe K HUIM MaTepHaIbl;

BpeMsl TIpHeMa H BBIJAYM JIOKYMEHTOB CIICIIMATUCTOM aIMUHUCTPAIIUN
MIOCETICHMS;

CPOK TIPHHSITHS PEIICHUS O MPEIOCTABICHUN MYHUIIUIATHHON YCIYTH HIH 00
OTKa3e B €€ MMPEJIOCTaBICHUN;

oCy/IeOHBIA (BHECYACOHBIM) TOPSJIOK OOKaJIOBaHUS pelieHnd W (Wjn)
neicTBUil  (Oe3meiCTBHS), MPUHUMACMBIX M OCYIIECTBISEMBIX aJIMHHUACTpAIHCH
MIOCETICHUS B XOJI€ MTPEIOCTABIICHUSI MyHHUIIUTIAILHON YCIYTH;

KaTeropuy 3asBUTEJICH, WMEIOIIMX TMPaBO Ha TOJyYeHUE MYHHUIUTIATBHON
YCITyTH.

NudopmupoBanne mno HHBIM BONpPOCAM OCYIIECTBISETCS Ha OCHOBaHUU
MMCbMEHHOTO 00paIleHusI.

1.3.4. HWunuBuayalibHOE  TUCBMEHHOE  MHGOPMHUPOBAHUE  3asABUTEIS
OCYIIECTBJISICTCSl IyTEM HAIMpaBlICHUs MHUChbMa MOYTOM Poccuu WM 31eKTPOHHOTO
MMCbMa, COOTBETCTBEHHO, Ha €TI0 MOYTOBBIH JIMOO 3JIEKTPOHHBIN ajipec.

NHuauButyaibHOE TMCbMEHHOE HH()OPMUPOBAHHE JIOJKHO COJIEPKATh:

OTBEThl Ha IIOCTABJICHHBIC 3asBUTEIEM BOIPOCH B TMPOCTOM, YETKOH H
MOHATHOU popMme;

JOJKHOCTb, (PaMIIIMIO, HHUITHAIBI U HOMEp Teie(OoHa UCTIOTHUTEIS.

OTBeT MONNMUCHIBAETCA TJABOM aJIMHHHCTpanuud TnoceneHus. I[lucemo
HampaBisieTcss B CpoK, He mnpeBblmatomuii 30 gHEH co [HA perucTpanuu
MMCbMEHHOTO 0OpaIeHUs 3asIBUTEISL.

2. CtaHaapT npeaocTaBjieHUs] MYHHIMNAJBHON YCIYT 1.

2.1. HaumeHoBaHWE MYHUIIUIIAIBHOW YCIYTH.

HanvenoBanne MyHunmmaabHOW ycnyru: «Bwimaga xonuiit  (uUHAHCOBO-
JUIEBOTO CYETa, CHOPaBOK B cdepe KUIUIIHO-KOMMYHAJIBHOTO XO3fiCTBa B
OTHONIIEHUH MYHHIIUTAIBHOTO KUJIUIITHOTO (POHa.

2.2. HaumeHoBaHMEe OpraHa, IpeA0CTaBISIONIET0 MyHULIUIIAIBHYIO YCIIYTY.

Opranom,  OpeIOCTaBISIIOIIMM  MYHHUIMOAIBHYIO  YCIYTy,  SIBISIETCS
aagMuHucTpanuss Opu4eBCKOTO FOPOACKOro MOCENICHHS (J1ajiee — aAMUHUCTPALIHS).

2.3. Pe3ynbrat npeocTaBieHusi MyHUIIUITATbHON YCITYTH.

KoneunsiM pe3ynbTaToM MNPENOCTaBICHUSI MYHHUIIUNAIBHONW YCIYTH SIBIISETCS
MPEAOCTABICHUE 3asIBUTEIISIM CIEAYIOMMNX IOKYMEHTOB:

KoY (PMHAHCOBO-JIMIIEBOTO CYETA JJIsl MPUBATU3AIINH KUJIOTO TIOMEIIEHUS;

Konuu (UHAHCOBO-JIMIIEBOTO CYETa Ui TOCYAapCTBEHHOW pETUCTpaIiiu
CHEJIOK C HEABUKUMOCTHIO;



CIIPAaBKH JIJIsl TPEAOCTABIICHUS HOTApUYCY;

CIIpaBKH 000 BCEX 3apPETHMCTPUPOBAHHBIX IPaXkIaHaX.

2.4. Cpok npenoCTaBIeHUSI MyHULIMIAIBHON YCITYyTH.

Cpok mnpenocTaBiieHHs] MYHUIIMNAJIBLHOW YCIYTM YKazaH B mojpaszieine 3.6.
HACTOSIIIET0 aIMUHUCTPATUBHOTO PETJIaMEHTA.

2.5. ITpaBOBBIE OCHOBAHMS JJIs MPEIOCTABICHUS MYHUITUIIAIIBHOMN YCIIYTH.

[IpenocraBieHre MyHHUITUIIAIBHOM YCIYTH OCYIIECTBISECTCS B COOTBETCTBUH C:

Koncrurynuei Poccutickoit ®enepanuu;

Kununiaeim koaexkcoMm Poccuiickoit deaepannu;

I'paxxmanckum konekcoM Poccuiickon denepanuu;

®denepanbHbIM 3aKkOHOM Poccuiickoit @eaepanun ot 29.12.2004 Ne 189-D3 «O
BBEJICHUU B JieiicTBUe JKunmiHoro koaekca Poccuiickoit denepanm;

denepanbHbIM 3aKk0HOM OT 22.10.2004 No 125-d3 «OO0 apxuBHOM jielie B
Poccuiickon @enepauumny;

®epnepanbHbIM 3ak0HOM OT 02.05.2006 Ne 59-@3 «O mopsiake pacCMOTPEHHS
oOpareHuii rpaxaan Poccutickoit deaeparumny;

OenepanbHbiM - 3akoHOM 0T 07.07.2010 Ne 210-®3 «O06 opranuzamnuu
MPEIOCTABJICHUS TOCYIAPCTBEHHBIX U MYHUILIMIIATIBHBIX YCIYT»;

YcraBoM MyHHUITUMIIATBHOTO 00pa3zoBaHus OpHYEBCKOE TOPOJICKOE MOCEIICHHE
Opwuuesckoro paitoHa Kuposckoit o6mactu.

2.6. UcuepnibiBaronuii mepedeHb JOKYMEHTOB, HEOOXOIUMBIX B COOTBETCTBHUH
C 3aKOHOJATEJIbHBIMA WM HWHBIMH HOPMATUBHBIMM TPABOBBIMU aKTaMU JIJIs
MPEIOCTABICHUS] MyHUILIMTIAIbHOW YCITYTH:

2.6.1. ns momydeHust KOMUM (PUHAHCOBO-JIMIIEBOTO CUeTa JJIS MPUBATU3AIUU
MYHHUITUITAIBHOTO KUJIOTO TTOMEIIICHUS:

NacmnopT 3asABUTEIIS (3asIBUTEINb ITPEAOCTABIISIET CAMOCTOSITENIBHO);

2.6.2. Jlns momyyeHus ~ Konmuu  (UHAHCOBO-JIMIIEBOTO  cyeTa s
roCy1apCTBEHHOMN PErucTpalvu CACI0K C HEABUXKMMOCTBIO:

NacnopT 3assBUTEIIS (3asIBUTEINb TPEAOCTABIISIET CAMOCTOSITENIBHO);

JOKYMEHT, TIOJATBEPKIAIOIINI TIpaBO COOCTBEHHOCTH HA JIaHHOE JKUJIOC
MOMEIIeHHE (3asBUTEIb BIIPaBe MPEICTABUTH M0 COOCTBEHHOM MHUIIMATHUBE).

2.6.3. [Ina mosy4eHus CripaBKH JJIsl IPEAOCTABIICHUS HOTapUYCY:

CBUJCTEIBCTBO O CMEPTH BIIQJICNIbIla HEJABMKUMOCTH WIM TpaxkaaHUHA,
3apPErUCTPUPOBAHHOTO Ha JIGHb CMEPTH B JKHUJIOM TOMEIIEHUM (3asBUTEIb
MPEIOCTABIISICT CAMOCTOATEIBHO).

2.6.4. Jns momy4deHus CIpaBKU 000 BCEX 3apETUCTPUPOBAHHBIX TPAXKTaHAX

3asBUTEJb MPEIOCTABISAET CAMOCTOSTEILHO:

MAacIopT 3asIBUTEIIA C OTMETKOM O PErUCTpaIliu 110 MECTY KUTEIbCTBA;

JIOMOBAasi KHUTA (MpU HATUYUH).



2.6.5. Heponymienue TpeOOBaHUS OT 3asBUTENS MPEICTABICHUS TOKYMEHTOB,
uHQOpMaIlUU HE MPEIyCMOTPEHHBIX HOPMATHUBHBIMH IIPABOBBIMH  aKTaMH,
PEryIUPYIOMUMHU MPEJOCTABICHUE MYHULIUIIAILHON YCIYTH.

3anpemaercsi TpeOOBaTh OT 3aIBUTEIIA:

NOpeiCTaBlieHUs  JOKYMEHTOB M HMH(OpManuu,  yd4acTBYIOIIMX B
MPEIOCTABICHUU TOCYIApCTBEHHBIX W MYHHUIIMNAIBHBIX YCIYT, 32 HCKIIOYEHUEM
JIOKYMEHTOB, BKJIIOUEHHBIX B ONpEleNeHHBIM 4YacThio 6 crtatbu 7 denepanbHOro
3akoHa ot 27.07.2010 Ne 210-®3 «OO0 opra"Huzanuu MpeaOCTaBICHUS
rOCYJapCTBEHHBIX M MYHHIIUIIAJIBHBIX YCIYI» IEPEUYCHb JOKYMEHTOB. 3asBHUTENb
BIIpABE IPEACTABUTH YKAa3aHHbIE JIOKYMEHTHI M HWH(OpMaAIUMi0O B OpraHsl,
MPEIOCTABISIONINE TOCYJAAPCTBEHHbIC YCIYTHM, M OpraHbl, MPea0CTaBISIONINE
MYHUIUTIATBHBIC YCIIYTH, 110 COOCTBEHHOW WHUIIUATUBE;

OCYIIECTBJICHUSI JEHUCTBUN, HEOOXOJAMMBIX JIA TMOJTYYEHUS MYHUIUIAIHLHOM
YCIYT'H U CBSI3aHHBIX C OOpallleHHeM B WHBIE TOCYJApPCTBEHHBIE OpPraHbl, OPTaHbI
MECTHOTO CAaMOYIIPABIICHUS, OpraHU3allud, 3a HUCKIIYEHUEM IOJIYYEHUS YCIYT,
JIOKYMEHTOB M UH(OpPMAIIMU, BKIIOUEHHBIX B MEPEUEHb YCIYT, KOTOPHIE SBISIOTCS
HEOOXOAMMBIMU U 00S13aTEIBHBIMHU JIJIS1 IPEIOCTABICHUS MYHUITUTIAIBHON YCIIYTH.

2.7. IlepeuyeHb OCHOBaHUM JJIs1 OTKa3a B MIPUEME IOKYMEHTOB.

[Ipu nmuceMeHHOM OOpallleHUH 3asBUTENS B aJpec aJIMUHHUCTPAIlMU, B TOM
YuCJI€ B BUJAE MOYTOBBIX OTHpPABJICHUU, yepe3 MHTEepHET-mopTall, MO 3JIEKTPOHHOMN
moure, OTKa3 B TpUEME JIOKYMEHTOB, HEOOXOIUMBIX JJIA MPEAOCTaBICHUS
MYHULIUNAIBHON YCITyTH, POU3BOAUTCS B CIIy4dae:

€CIM B TIMCbMEHHOM OOpalieHuu He YyKa3aHbl (amMuing TpakIaHUHA,
HaIpaBUBILErO OOpalleHue, W TOYTOBBIM aapec, MO KOTOPOMY JOJKEH ObITh
HaIlpaBJICH OTBET;

€ciM B TMHUCHbMEHHOM OOpalleHWH COJIepKaTcsl  HElEH3YpHbIe JIOO
OCKOpOUTENbHBIC  BBIPAKEHUS, Yrpo3bl KU3HU, 370POBBI0 U  UMYIIECTBY
JOJKHOCTHBIX JIMI aAMUHUCTPALINY, a TAKKE YWICHOB UX CEMEN;

€CJIM TEKCT MUChbMEHHOTO OOpaIieHus He MoAAaETCs MPOUYTEHHIO.

2.8. IlepeueHb OCHOBaHUM ISl OTKa3a B NMPEAOCTABICHUUW MYHULIMIATbHOMN
YCIIYTH.

2.8.1. OcHOBaHuA AJid OTKa3a B MPEAOCTABICHUN MYHHIIUIIAIBHON YCIYTU HpH
YCTHOM OOpAIlleHU! 3asiBUTEIIS:

Komust PUHAHCOBO-JIMIIEBOTO CUeTa ISl MPUBATU3AIMH JKUJIOTO TTOMEIICHUS HE
BBIJIAETCS B CIIy4ae HEMPECTABICHUS 3asIBUTEIIEM MMACTIOPTA;

CripaBKa ISl TPEIOCTaBIICHHS] HOTApUYCy HE BbIAAETCA B  Cclydae
HETPECTABICHUS 3asBUTEIEM CBUJIETEIBCTBA O CMEPTH BIIAJIENblla HEJBH)KUMOCTHU
WU TPaXKJaHWHA, 3aPETHMCTPUPOBAHHOTO HA JEHb CMEPTHU B JKHIIOM IOMEIICHHH,
JIOMOM KHHTHU (IIPY HAJTUYUK);



crpaBka 000 BCEX 3apEeTUCTPUPOBAHHBIX TpaxkAaHaxX HE BbLAAETCS B cllydae
HETPEJCTABICHUS 3asBUTENIEM Macrnopra C OTMETKOM O PETUCTPALMM IO MECTY
KUTEIHCTBA, JOMOBOM KHUTH (MPU HAJTUYHH).

2.8.2. Tlpu nucbMeHHOM OOpaIlleHUU 3asBUTENSL B aJipec aIMUHUCTpAIH, B
TOM YHCJIE€ B BHJE IIOYTOBBIX OTIpaBICHUM, uepe3 HWHTEpHET-OpTal, MO
AJIEKTPOHHOM TMOYTE, OTBET Ha oOpalleHre He JaéTcs U MYHHULUIANbHAs YCIyra He
MPEAOCTABISAETCS, B CIIyYae:

€CIM B THMCbMEHHOM OOpalieHuu He YyKa3aHbl (aMuindsg TpakKJaHUHA,
HaIpaBUBILIErOo OOpallleHne, U TMOYTOBBIM aapec, MO KOTOPOMY JOJKEH ObITh
HaIlpaBJICH OTBET;

€cIM B MHUCbMEHHOM OOpalleHHH COJiepKaTcsi  HEUEH3YpHble  JIHOO
OCKOpOUTENbHBIC  BBIPAKEHHUS, YrpO3bl KU3HU, 370POBBI0 U  HUMYIIECTBY
JOJKHOCTHBIX JIMI] IMUHUCTPALIAN, a TAKXKE YICHOB UX CEMEM;

€CJIM TEKCT MUChbMEHHOTO OOpalieHus He MoAAaéTCs MPOUYTEHHIO.

2.9. IlpenocraBiieHrEe MYHUIUNAIBHOW YCIYTM  OCYIIECTBISIETCS  Ha
OecIIaTHOM OCHOBE.

2.10. Cpoku OXHIaHUS TPU NPEAOCTABICHUUM MYHULUNAIBHOW YCIyTU
COCTaBJISIFOT:

MaKCUMAJIbHOE€ BpEMsl OKHMJAHHWS B O4YEpear IpU MoJadye JOKYMEHTOB Ha
MPEAOCTaBICHNE MYHULIMIIATBHON YCIYTH HE JOJKHO IpeBblaTh 10 MUHYT;

BpEMsI OXUJAHUA B OYEPEIM HAa NPUEM K JOJDKHOCTHOMY JIMIY WM IS
MOJIYYEHHUSI KOHCYJIbTALlMU HE JTOJKHO MPEBBIIATH 15 MUHYT;

MaKCUMAJIbHOE BpEMsI OKHJIAHUSI B OUEPENIH MPU MOITYUYEHUH JOKYMEHTOB MO
MPEAOCTaBIECHHON MyHULIMIAIBHOUN YCIyTe HE NOJKHO NPeBbIIaTh 20 MUHYT.

2.11. Cpok perucrtpanuu 3anpoca.

JIOKyMEHTBI, MPECTABICHHBIE 3asBUTEIEM, B TOM YHUCJIE B AJIEKTPOHHOMN
dbopme, perucTpupyroTCs B A€Hb MOCTYIUICHUS.

2.12. TpeboBanusi K TMOMEIIEHUIO, B KOTOPOM  MPEIOCTABIISIETCS
MYHULHUNAIbHAS yCIIyTa.

[ToMewmiennss  agMHUHUCTpPAMM  JIOJDKHBI  COOTBETCTBOBaTh ~ CaHUTApHO-
AMUJEMHUOJIOTHYECKUM MPAaBUIaM U HOpMam.

[IpucyrcTBeHHble MecTa OOOPYIOBaHBI MPOTHUBOMOXKAPHON CHUCTEMON U
CpEeACTBAMHU MOKAPOTYILICHHUS.

Mecra mns oxujmanus OOOPYIYIOTCS CTyJdbsAMH. MecTa i 3armojJHEHUs
3ampocoB (3asBICHUN) O TPEIOCTaBICHUU MYHUIIMIAIBHON YCIyTd O0OPYIyHOTCS
CTOJIOM, MMCHhbMEHHBIMHU TpHHANICKHOCTSIMU. Hanmmune Ha crone Oymaru dopmara
A4 u popMm OG1aHKOB.



NudopmanimonHsie CTEHABI, COAEpKAlIME HEOOXOIUMYI0 HMH(POPMALIUIO
MPENIOCTABICHUS MYHULIUIAIBHON YCIYT'H, PpAaclOJOXKEHbl B JIOCTYIHOM s
IPOCMOTpa MECTE.

Ha undopmanmoHHsix cTeHaax pazMeniaeTcs cienyromas nadopmanusi:

MOJIHOE€ HAMMEHOBAHHME M MECTOPACIOJIOKEHUE aJIMUHUCTPALMU, KOHTAKTHbHIE
tenedonsl, rpadpuk padoTel, GO U MOMKHOCTH CHEIUATHCTOB, OCYIIECTBIISIIOITUX
NpUEM U KOHCYJIBTUPOBAHUE 3asBUTEIICH;

U3BJICUEHUS U3 TEKCTa aJIMHHHCTPATUBHOIO perjiaMeHTa (Tpoueaypsl
MPEIOCTABICHUSI MYHUIIMNAIBHOW YCIYyTM B TEKCTOBOM BHJI€ WIM B BUJE OJIOK -
CXEMBI);

nepeueHb U (HOpPMBbI JOKYMEHTOB, HEOOXOIUMBIX IS MPEAOCTABIICHUS
MYHULHUNAIBHON YCITYTH;

o0Opas3Iibl 3aM0THEHUS TOKYMEHTOB;

nepeyeHb OCHOBAHUM JIJIs1 0TKA3a B MPEIOCTABIICHUN MYHUIUMIIAIbHOW YCIYTH;

uHdopmalusi O TmpaBe Ha oOkajmoBaHue jecTBuil  (Oe3mecTBuS)
JOJKHOCTHBIX JIUL, IPEIO0CTABIISIIOIINX MYHULIUITAIBHYIO YCIIYTY.

TexcTbl MHGOPMAIIMOHHBIX MAaTEpUAJIOB MEYATAIOTCS YIOOHBIM [JISI YTCHHUS
mpudTom, 6€3 ucrnpapieHud, HanOoIee BaKHBIE MECTa BBIICISIOTCS MOIYKUPHBIM
HaYepTaHUEM JIMO0 MOAUEPKUBAIOTCS.

2.13. [loka3arenu JOCTYMTHOCTH U Ka4€CTBAa MyHULIUIIAJIbHON YCITyTH.

2.13.1. ITokazaTensiMi TOCTYITHOCTHU MPEIOCTABICHHUS] MYHULIUITAIIBHON YCIyTH
SABJISIFOTCSI:

TPaHCHOPTHAsI JOCTYIMHOCTh M YAOOHOE TEPPUTOPUATIBHOE PACIOJIOKECHHE
aAMUHHUCTPALINH;

obOecrieueHrne OECHPEnsITCTBEHHOTO J0CTylla WHBAIWIOB K IOMEIIECHUIO, B
KOTOPOM TPEJOCTABISICTCS MYHUIMIIAJIbHAS YyCiIyra, JHOO BBI30B HWHBAIUIOM
COTPYIHHMKA aJMHUHHUCTpAIlMM MYTEM YCTpPOMCTBa TenedOHHOTO  ammapara
Ha 1 »Taxke 371aHU;

pasMerieHrne WHOOpPMAIMU O TIOPSIKE TPEJOCTABICHHUS MYHUIIUNATBHON
yciayrd Ha EpgmHoM moprane rocymapcTBeHHbIX youyr (pyskiuit) Poccuiickoit
®denepanuu, PernonansHoM noprase rocy1apcTBeHHbIX yeiuyr KupoBckoit obnacTu;

oOecrieueHrne BO3MOXKHOCTH HAIMPABIICHUS 3alpoca B aJIMHHHUCTPALUIO TI0
AJIEKTPOHHOM IOYTE;

oOecrieueHre TMPEOCTABICHUS MYHHIIUIAIBHONW YCIYTH C HCIOJIb30BAHUEM
BO3MOXXHOCTEl EauMHOrO mnoprana TrocyJapCTBEHHBIX W MYHMIIUINAIBHBIX YCIIyT
(pyrximit);

MPOCTOTA U SICHOCTh U3JIOKEHUSI HH(DOPMAITMOHHBIX JIOKYMEHTOB;

KOPOTKOE BPEMsI OKHJIAHUS YCITYTH.



2.13.2. Iloka3zaTensiMi OILICHKM KadeCTBAa MPEHOCTABICHUS MYHUIUIIAIBHOMN
YCIIYTHU ABJISIFOTCS:

NOJIYYEHUE MYHHIIMNAIBHON YCIYyI'M CBOEBPEMEHHO M B COOTBETCTBHM CO
CTaHJAPTOM €€ NPENOCTABICHUS;

MOJIyYeHHE TOJIHOM, aKTyaJbHON U TOCTOBEPHOU MHGOPMAIIMH, B TOM YHCIIE B
AIIEKTPOHHOM (hopMe, 0 XOJ€ MPETOCTABICHHUS MyHUIIMITAIIbHON YCIIYTH;

MUHHMU3AIUS ~ KOJIMYECTBA M COKpPAIIECHUE CPOKOB  BBIHYXIEHHBIX
B3aMMOJICUCTBUM  3aABUTEIEH C yYaCTHUKAMHU Mpolecca IMPeJOCTaBICHHUS
MYHULIUNAIBHON YCIYTH B XOJ€ €€ NPENOCTABICHUS - KOJIMYECTBO BBIHYKJICHHBIX
B3aMMOJICUCTBUI 3asBUTENS CO CIEHMAIMCTOM aJIMHHHUCTPALMUA JOJIKHO OBITh HE
Oonee aAByXx (Ipu TmojAaue 3asiBICHUSA C MpUIAraéMbIMH JIOKYMEHTaMU W TpHU
MOJIYYEHHUH PEe3yJIbTaTa MyHUIIUIIATIbHON YCIIYTH);

OTCYTCTBUE ajl00 CO CTOPOHBI MOTpeOUTENed MYyHUIIUMNAIBLHOM YCIYrM Ha
HapyleHue TpeOOBaHUI CTaHapTa €€ MPEAOCTaABICHUS.

2.14. OcoOGeHHOCTH MPEOCTABICHHUS MYHULIUIIATLHON YCIYTH B 3JEKTPOHHOU
dbopwme.

C uenpto moBbIIIeHUS 3PHEKTUBHOCTH ACSTEIBHOCTU IO MPEAOCTABICHUIO
MYHUITUTIATBHOM yCIyTH, OOECredeHusi €€ OTKPBITOCTH B YacTU MOpSAIKA, XOoja U
KauecTBa MPEAOCTABICHUS, MYHHULMNAIbHASA YCIyra MOXET NPEAOCTABIATHCS B
ANEKTPOHHOM opme (MTPU HATUYUU TEXHUYECKUX BO3MOXKHOCTEN ).

B aTom citydae ee npegocTaBieHHe UMEET CIEAYIOIIe 0COOCHHOCTH:

npenocTaBieHue MHGOpMAIMK 3asBUTENSIM W oOecleueHue MX JOCTyma K
CBEJICHUSIM O MYHUIMIAIBHOW YCIYre OCYIIECTBISETCS MOCPEICTBOM pa3MELICHHUS
ux Ha PermonanpbHOM mopTane rocynapcTBEHHBIX yciayr KupoBckoi o0iacTu u Ha
EnuHoM mopTane rocylapCTBEHHBIX W MYHHUIMNAIBHBIX  yCIyr  ((DyHKITHIN)
Pocculickon ®@enepanuy;

obecrieueHre BO3MOKHOCTH TI0JIa4H 3asIBUTEJIEM 3aMPOCa U UHBIX IOKYMEHTOB,
HEOOXOJMMBIX JUIsl TIPENOCTABICHUS MYHUIIMIAIBHON YCIYTH, TpHeMa TaKuX
3ampoca U JOKYMEHTOB, a TaKK€ HANpaBJIE€HUSI OTBETOB MO 3JEKTPOHHOW MOYTE HIIH
yepe3 ENWHBIN TOpTan rocylapCTBEHHBIX U MYHUIUMAIBHBIX YCIyT ((QyHKIIHI)
Poccuiickon ®@enepanuy;

obecrieueHre ¢ TOMOIIBI0 CPECTB AIEKTPOHHOMN CBS3HM (DJIECKTPOHHOW TMOYTHI,
WH()OPMAITMOHHONW CHUCTEMbI) BO3MOYKHOCTU TOYYCHUS 3asBUTEIEM CBEIACHUN O
X0J1€ BBIMOJIHEHUS €0 3aIpoca O MPEJOCTaBICHUN MYHHUIIUTIIATLHON YCIIyTH;

MOoJy4YeHHe  3asiBUTeNeM  (MpPEICTaBUTENEM  3asiBUTENsA)  pe3yJibTara
MPEIOCTABIICHUS MyHUITUTIATHLHOM YCIIYTH B DJIEKTPOHHOM (popMme.

3. Cocras, MOCJEA0BATEILHOCTD 1| CPOKH BBINOJTHECHUSA
aIMUHUCTPATUBHBIX MPOLEAYP, TPEOOBAHMS K NMOPSIKY UX BbINOJHEHHS, B TOM



yHucJie  OCOOCHHOCTH  BBINOJHEHUSI AAMHUHHUCTPATHBHBIX MNpOLEAYp B
3JIEKTPOHHOU (popme.

3.1. OcHoBanueM nJsi Hayajga MPEIOCTaBICHUS MYHHUIUMAIBLHON YCIyTH
ABJIETCSl JIMYHOE WJIM MHChbMEHHOE OOpallleHue 3asBUTENs (ero MpeicTaBUTENs,
JIOBEPEHHOT0 JIMIA) K CIEeNHMAIUCTY aJAMHUHHUCTPALUA CO CIEAYIOIUM KOMILIEKTOM
JIOKYMEHTOB, MPEOCTABIISIEMBIX 3asIBUTEIIEM CAMOCTOSITEIBHO:

JUISL TIONy4eHUs] KONMUU (UHAHCOBO-JIMIIEBOTO CYeTa i IPUBATU3AIUU
YKUJIOTO MOMEIIEHUS — MPEIOCTABIISIETCS TACIOPT 3asIBUTEIS;

JUISL TIOJTyYEHMsI CIIPABKU JJISl MPEAbSIBICHUS HOTApUYyCy — IPEIOCTaBIsSETCS
CBUJETEIBCTBO O CMEPTH  BJajeliblla HEIBIKMMOCTH WM TpaXkJIaHWUHA,
3apErUCTPUPOBAHHOIO HA JICHbh CMEPTH B KUJIOM MTOMEIIECHUH;

JUISL TIOYYEHUs CHpaBKA 000 BCEX 3apEeTUCTPUPOBAHHBIX TpaKIaHAX —
MPEAOCTABISAETCS MAcClOpPT C OTMETKOW O PETHCTPALMHM IO MECTY KUTEIbCTBA,
JIOMOBasi KHUTA (TIPY HAJTUYHH ).

3.2. Coenuanuct aJAMUHUCTPAIIMM YCTAHABJIMBACT TMpPEAMET oOparieHus,
YCTaHABIMBAET JUYHOCTh 3asBUTEINA, MPOBEPSET JOKYMEHT, YIOCTOBEPSIOIIHIA
JUYHOCTb.

3.3. Cnenmanuct agMUHUCTPAIK, TPOBEPSET MOJHOMOYHMS 3aABUTEINSI, B TOM
YHCJIe MOJTHOMOYMS MPEICTaBUTEINS MpaBooOIagaTeNs eWCTBOBATh OT €ro MMEHH,
MOJIHOMOYHMSI  TPEACTABUTENSI IOPUIMYECKOTO JIMIla JEHCTBOBATh OT HWMEHU
FOPUIMYECKOTO JIUIIA.

3.4. CnenuaiaucT agMUHUCTpAIUU, MPOBEPSIET HAIMYUE BCEX HEOOXOIUMBIX
JOKYMEHTOB UCXOJSl U3 COOTBETCTBYIOIIETO MEPEUYHSI JOKYMEHTOB, IPEACTABIISIEMbIX
Ha TIPEI0CTaBICHUE MYHHUITUTIAIBHOU YCIIYTH.

3.5. Tlpu ycraHoBineHUU (PAKTOB OTCYTCTBUS HEOOXOIHUMBIX JOKYMEHTOB,
CHEIUATUCT aAMUHUCTPAIINH, YBEAOMIISAECT 3asBUTENSI O HATUYMK MPENSTCTBUN IS
MPEACTABICHUS] MYHMIIMITAIIBHOW YCIYTH, OOBSICHSAET 3asBUTEIIO0 COJIECpKaHUe
BBISIBJICHHBIX HEIOCTAaTKOB MPEJCTABIECHHBIX JTOKYMEHTOB W TpeJiaraeT MPUHSATH
MEpBbI IO UX YCTPAHEHUIO:

Opy  COMJIACMM  3asBUTEN  YCTPAHUTh  MPEMATCTBUS  CHECIUATHCT
aJIMUHUCTPAIINH, BO3BPAIIAET MIPEICTABICHHBIE TOKYMEHTHI;

MpyU  HECOIJIACHHM  3asBUTEN  yCTPAHUTHb  MPEMSATCTBUS  CICIHUAIUCT
aIMUHUCTpAINK, oOpaIlaeT ero BHUMaHue, 4TO YKa3aHHOE OOCTOATEIHCTBO MOXKET
MPENSATCTBOBATH MPEIOCTABICHUIO MYHHUIIUTIATLHON YCIYTH.

3.6. Cpok NOArOTOBKY U BbIIaYU JOKYMEHTOB:
KONUU (PMHAHCOBO-JIMIEBOTO CUYETa JUIsl MPUBATU3AMH JKUJIOTO TIOMELICHUS —
B JICHb OOparieHus;
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KOIMUK (PUHAHCOBO-JIMIIEBOIO cueTa JUIsi TOCYJapCTBEHHON pPErucTpaluu
CIEJIOK C HEABMKUMOCTBIO — B JIEHb OOpaIllCHUS;

CITpaBKa JIsl PEI0CTaBICHUSI HOTAPUYCY — B JICHh OOpaIleHuUs;

cripaBKa 000 BCEX 3apETHCTPUPOBAHHBIX IPpakIaHaX — B JICHb OOpaIleHus.

3.7. IloAroToBJICHHBIE CHPABKH W KOMUU MEPEAAIOTCS JIMYHO 3asBUTEIIO WM
MOYTOM B a/IpecC 3asBUTEII.

3.8. IlucemeHHbIe OOpallleHHs 3asBUTENICH ¢ MPOCKOOM Pa3bACHUTH MOPSIOK
BBIJJAYM CIIPAaBOK M KOMUM (PUHAHCOBO-JMIICBOTO CYETa, BKJIIOYAs OOpalleHus,
MOCTYNUBIIME TIO JJICKTPOHHOM  IMOYTE, PacCMaTPUBAIOTCS  CIICIIHAIMCTOM
aIMUHUCTPAIIMM C Y4YE€TOM BPEMEHH IIOJTOTOBKM OTBETa 3asABUTEII0 B CPOK, HE
npeBblmaromui 10 KaqeH1apHbIX THEW ¢ MOMEHTA MOCTYTUICHUST OOpaIlleHHMS.

3.9. B ciryuae nmpuocTaHOBJIEHHUS MO0 OTKa3a BbIAAYM CIIPABKU WM KOTUHU U3
(MHAHCOBO-JIMIICBOTO CUYETAa 3asBUTENIb YBEAOMISIETCS MO TenedoHy HIM B
MMUCbMEHHOM BHJIE B TEUCHHUE JIBYX JTHEH.

4. @opMBbI KOHTPOJISI 32 HCIOJTHEHHEM aIMUHUCTPATHBHOIO PerjiaMeHTa.

4.1. Texymmii KOHTPOJb 3a COOJIOJICHHEM IIOCIEAOBATEILHOCTH JEHCTBUH,
ONpeACICHHBIX aJIMUHUCTPATUBHBIMHU IpoueaypaMu HACTOSIIETO
aIMUHHUCTPATUBHOTO PEIrVIAMEHTA I10 MPEAOCTABICHUIO MYHUIIMIIAIBHOW YCIYTH, U
IPUHATUEM PELIEHUN OCYILIECTBIIAETCS IJ1aBOU aAMUHUCTPALIVH.

['maBa agMuHHMCTpaIUM BIIPABE:

KOHTPOJUPOBATh COOMIOZCHUE TIOPSAKAa U YCJIOBUM  MPEJOCTABICHUS
MYHHUITUTIAIBHOMN yCIIYTH;

B caydasx BBISIBJICHUS HapyIIeHUI TpeOOBaHMIA HACTOSIIETO
aJIMUHHUCTPATUBHOTO PerjlaMeHTa TpeOoBaTh YCTPAHCHHS TaKMX HapYyIICHUH, 1aBaTh
MUCHMEHHBIE TIPEANUCAHNS, 00s3aTebHBIC JIJIS1 UCTIOJIHCHHUS.

CnenuanucTel, y4acTBYIOIIME B MPEIOCTABICHHUM MYHHIIMIAIBHON YCIIYTH,
HECYT MEePCOHAJILHYIO OTBETCTBEHHOCTH 32 COOJIIOICHHE CPOKOB, MOPSIJIKa, KaueCTBa,
MMOATOTOBKY JTOKYMEHTOB, IPUEM JTIOKYMEHTOB, MPEAOCTABISIEMBIX 3asBUTEISAMU, 32
MIOJIHOTY, T'PaMOTHOCTb, JOCTYHHOCTb MPOBEAEHHOIO KOHCYJbTUPOBAaHMS, 34
MPABWIBHOCTh  BBITIOJIHEHUS AAMHHUCTPATUBHBIX TMPOLEAYpP, 3@ COXPAHCHUE
CBEJICHUH, COJIEPXKAIIUXCS B OOpAIICHUY 3assBUTEIS.

OTBETCTBEHHOCTh  CIEIMAIMCTOB, YYAaCTBYIOIIMX B  MPEIOCTaBICHUU
MYHULUNAIBHON YCITYTH 3aKPETUISIETCS. B UX JOJKHOCTHBIX MHCTPYKIHSIX.

4.2. Tekymuid KOHTpPOJIb 32 IIOJHOTOM MW KadyeCTBOM OCYIIECTBICHUS
MYHHUITUTIATPHOW YCIIYTHM BKIIIOYAaeT B ceOsi MpPOBEJIEHUE TPOBEPOK, BHISBICHUE W
YCTPAHEHUE HApPYLICHUW IMOPAIKAa PETUCTPALMM U PACCMOTPEHHS 3asBICHUU W
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JIOKYMEHTOB, MOJrOTOBKY OTBETOB Ha OOpAaIlleHUsI 3asIBUTENCH, COACPIKAITUX KATOObI
Ha penieHus u (uiu) aeicTBus (0e31eHCTBHS) TOTKHOCTHBIX JIHII.

[lepnoAUYHOCTh OCYIIECTBIEHUS KOHTPOJIA 3a TOJHOTOM W KayecTBOM
MPEIOCTABICHUSI MyHUIIUTIATBHOM YCIIYTH YCTaHABIIUBACTCS TJIaBOM aJIMUHUCTPALIUH.
JIOIDKHOCTHBIE JIMIIa HECYT OTBETCTBEHHOCTh 3a pEHIeHUs W (WiId) JeHCTBUS
(6e3nelicTBus), TpUHUMAaeMble (OCYIIECTBIsIEMbIE) B XOAC IMPEIOCTaBICHUS
MYHUIIMNIATBHOM YCIIYTH, a TaK K€ IO pe3yjibTaTaM MPOBEIEHHBIX MPOBEPOK B
cllydae  BBISIBJICHHMS  HApyIICHHWH TIpaB  3asBUTENECH, B  COOTBETCTBUU C
3aKOHOAATeNbLCTBOM Poccuiickon deneparnuu.

5. JdocyneOHblii (BHecyaeOHBbI) MOPSIAOK O0KAJOBAHUS 3asiBUTEEM
pemiennidi W (maum) pgeiictBui (0e3geilcTBHSI) AJAMUHMCTPANMU, CIHEIHAJIMCTA
AJIMUHUCTPALUM NPH NMPEAOCTABJIEHUM MYHHUIIUTIAIbHON YCJIYTH.

5.1. Pemenus aaMuUHUCTpanMM, a Takke JeicTBua (Oe3aeiicTBue)
YIOJHOMOYEHHBIX JTOJPKHOCTHBIX JIUII MOTYT OBITh 00aJOBaHbl 3asIBUTEIIEM B XOJI€
MPEIOCTABIECHUSI UMU MYHUITUTIATBHOM YCIIYTH B 10CY1€0HOM TOPSIJIKE.

3asBUTEIb MOKET 00PATUTHCS C KAIOOOM, B CASAYIOMMX CIydasx:

HapylIEHHE CpPOKA PErUMCTpalMU 3ampoca 3asBUTENSI O IIPEAOCTaBICHUU
MYHULUIIAIBHOMN YCIIYTH;

HapylLIEHHUE CPOKA MPEIOCTABICHUS MYHUIUIIAIIBHON YCIIYTH;

TpeOOBaHME Y 3aABUTEINSI IOKYMEHTOB, HE MPETyCMOTPEHHBIX HOPMATHBHBIMU
npaBoBbIMU akTamu Poccuiickon ®enepanuyi, HOPMATUBHBIMU ITPABOBBIMU AKTAMU
KupoBckoii 061acTv, MyHUIIMITAIbHBIMU TIPABOBBIMU aKTaMH aJMUHUCTpAIUU IS
MIPEIOCTABJIEHNUS] MyHULIUIIAJIBHOW YCIIYTH;

OTKa3 B IMpHUEME JOKYMEHTOB, IMPEIOCTABICHUE KOTOPBIX MPEIYyCMOTPEHO
HOPMATUBHBIMHU I1paBOBbIMU akTamu Poccuiickon ®enepanuu, HOpMaTUBHBIMU
MpaBOBBIMU akTaMu KHpOBCKOW 0051aCTH, MYHHUIIMIAIBHBIMUA TMPABOBBIMH aKTaMU
aIMUHUCTPALIUY ISl IPEIOCTABIIEHNS] MyHULIMTIIAJIBHOW YCIIYTH, Y 3asIBUTEJIS;

OTKa3 B IPEAOCTABJICHUN MYHULIUIIAJIBHON YCIIYyTH, €CJIM OCHOBAHUs OTKa3a HE
PEeayCMOTpPEHbI (defiepalbHBIMU 3aKOHAMU W TPUHSITHIMU B COOTBETCTBHUH C HUMU
VHBIMM  HOPMATHUBHBIMM  IpaBOBbIMM  akTtamu  Poccuiickon  Denepauuu,
HOPMATUBHBIMA TPABOBBIMU aKkTamMu KHpPOBCKOW 007acTH, MYHHIUTAIBHBIMU
IIPaBOBBIMH aKTAMU aIMUHUCTPALMY;

TpeOOBaHWE C 3asBUTENS TPH MPEAOCTABICHWH MYHHUIIUNAIBLHON YCIYTH
IJIaThl, HE NPEAYCMOTPEHHOW HOPMATUBHBIMM NPABOBBIMU akTaMu Poccuiickon
denepanii, HOPMATUBHBIMH  TPAaBOBBIMH  akTamu  KupoBckoil — oOmactw,
MYHHIUITAIBHBIMA IPABOBBIMU aKTaMHU aIMUHUCTPALUU;



12

OTKa3  JIOJDKHOCTHOTO  JIMI[a, OTBETCTBEHHOTO 3a  IPEJOCTABJICHHE
MYHUIIUNIATBHOW YCIYTHM, B HMCIPABICHUM JIOMYIIECHHBIX OIMEYaTOK M OIIMOOK B
BBIJIAaHHBIX 3aBUTEIIO IOKYMEHTAX.

5.2. O01ue TpeOoBaHUs K OPSAIKY MOIa4U U PACCMOTPEHUS KAIOOBI:

5.2.1. XKanoba nogaercs B mucbMeHHON popme (Ha OyMa)KHOM HOCHUTENIE) WU
B DJIEKTpOHHOU (opMe B anmuHucTpanuioo. KamoObl Ha penieHusi, NPUHSTHIC
CHEIUAINCTaMH, YYacCTBYIOIIMMHU B TMPEJOCTABICHUM MYHHULUNAIBHON YCIyTH,
MOJIAIOTCS B aJpeC I1aBbl aIMUHUCTPAIUH.

5.2.2. XKanoba MoxkeT OBbITh HalpaBjieHa MO IMOYTe, C HCIOIb30BAHUEM
MH(OPMAIMOHHO-TEIEKOMMYHUKAIMOHHON cetn « HTepHET», OPUIIMaNIbHOrO caifTa
aAMUHUCTpauu, EnuHOro moprana rocyJapCTBEHHBIX M MYHUIUMIAIBHBIX YCIYT
(pynxuuit) Poccuiickoit deneparu, a TakKe MOXKET ObITh MPUHATA MPU JTUYHOM
MIpUEME 3asIBUTENS.

5.2.3. 3asButenp (€ro MNpeICTABUTENb) MPU JUYHOM OOpAIICHUH JIOJKEH
UMETh TpH ceOe CIeAYIOMNE TOKYMEHTHI:

JOKYMEHT, YAOCTOBEPSIOINN JINYHOCTB;

JOKYMEHT, TMOJTBEPKAAIONINI TOJHOMOYHUS TMpeACTaBUTENs (HU3HIECKOTO
JIU1LIA, B CIIy4ae €CJIM OT JIMLA 3asBUTENS BBICTYAET €ro MPE/ICTABUTEND;

JNOKYMEHT, MOJTBEPKIAIOMINI TOJHOMOYUS 3asBUTENS, MNPEACTABISAIOIIETO
MHTEPECHI FOPUIUIECKOTO JIHIIA (IS FOPUAMYECKUX JIUIT).

5.2.4. XXanob6a goimkHa coaepKaTh:

HAaMEHOBAaHUWE OpraHa, NPEJOCTABIISIONIET0 MYHULUUNAIBHYIO  YCIYTY,
JOJDKHOCTHOTO JIMIIA, pemieHuss u (wiu) gedctBus (0e3meicTBUE) KOTOPBIX
00XKaTyroTCS;

dbamMunuio, UMs, O0T4ECTBO (TOCIEAHEE — MPU HAJTUYUH), CBEIACHUS O MECTE
KUTEIHCTBA 3asBUTENS (11 PU3NYECKUX JIHIT), TMOO0 — HAMMEHOBAHUE, CBEJCHUS O
MeCTe HaXOXIACHUS 3asgBUTENs (VIS IOPUIWYECKUX JIMI), a TaKkKe HOMep (HoMepa)
KOHTakTHOro TejedoHa, aapec (aapeca) JIEKTPOHHON MOYTHl (MIPU HATWYUH) U
MOYTOBBIN a/ipec, 0 KOTOPHIM JOJIKEH ObITh HAMIPABJICH OTBET 3asBUTEIIIO;

CBe/leHUsT 00 OO0XKadyeMbIX pelIeHusX W (Wiu) aeicTBUsiX (Oe3aeiCTBUM)
CHEIHUAINCTA AIMUHUCTPALIUH;

JIOBOJIbI, HA OCHOBAHUU KOTOPBIX 3asBUTENIb HE COTJIACEH C PEIICHUEM U (KJIN)
nerctBueM (O6e37eiicTBHEM) CTIeTIMAINCTa aIMUHUCTPAINH. 3asiBUTEIIEM MOTYT OBITh
MPEACTABICHbl JOKYMEHTHI (IIpU HAJWYWU), TOATBEPKAAOUINE TOBOAbI 3aBUTENS,
100 WX KOTIHH.

5.2.5. XKanoba, nmoctynuBiias B aIMUHUCTPAIINIO, TTOJICKUT PACCMOTPEHUIO B
teueHue 15 (maTHamatu) pabouyux JHEH CO JNHS €€ PEeTUCTpaluu, a B cliydae
o0kajoBaHMWs OTKa3a CIENUaInucTa aJMHHHCTPAllUA, B TpPUEME JOKYMEHTOB Y
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3asgBUTENS JTUOO B WCIPABICHUH JOIMYIICHHBIX ONEYaTOK M OIMIMOOK — B TECUCHHE
5 (msaTH) pabo4uX JTHEH CO JTHS €€ PEerucTpallvu.

5.2.6. Ilo pesympraTaM pacCMOTpPEHHS KaJIoObl TjaBa aIMUHUCTpAIIUU
MIPUHUMAET OJTHO U3 CICAYIONINX PEIICHUN:

yIIOBJIETBOPSIET Kajao0y, B TOM 4Hcie B ()opMe OTMEHBI MPUHSATOTO PEIICHHUS,
UCTIPABIICHUSI JIOMYIICHHBIX OINEYaTOK M OIMMOOK B BBIJAHHBIX B PeE3yibTare
NPEIOCTABICHUSI MYHHUIIUIAIBHON yCIyrd JOKYMEHTaxX, BO3BpaTa 3asBHUTEIIO
JICHS)KHBIX CpPEICTB, B3WMAaHHE KOTOPBHIX HE MPEAYCMOTPEHO HOPMATUBHBIMU
npaBoBBEIMU akTamu Poccuiickoit deaepaiinu, HOPMATUBHBIMHU TPABOBBIMH aKTaMH
KupoBckoit 00nacTv, MyHUIIMTIATHHBIMU TMPABOBBIMUA aKTaMH aIMUHHUCTpAIUH, a
Tak)Ke B MHBIX (opMax;

OTKa3bIBAET B YIOBJIETBOPEHUH >KaJIOObI.

5.2.7. He no3nHee mHs, CASAYIONMIETO 3a THEM MPUHATUS PEHICHUS, YKA3aHHOTO
B MyHKTE 5.2.6, 3asBUTENI0 B NMHUCHbMEHHOW (OopMe M MO KEITAHUIO 3asBUTEIS B
AJIIEKTPOHHOM (opMe HampaBisieTCss MOTHUBHPOBAHHBIM OTBET O pE3yJbTaTrax
PaccMOTpPEHHUSI 5KaT00BbI.

5.2.8. OTBeT 10 CYIIECTBY Kajl0Obl HE JACTCS B CICIYIONINX CIydasx:

€CJIM B Kajo0e OTCYTCTBYIOT JIaHHBIC O 3asBUTEJIE, HAIIPABUBIIEM Kajlo0y, U
azipec, o KOTOPOMY JOJI’KEH ObITh HAIIPABJICH OTBET;

HaJIM4YUe B ’Kajno0e HEeIEH3YPHBIX JTUOO0 OCKOPOUTENbHBIX BHIPAKEHUH, YTPO3BI
YKU3HH, 3JI0POBBIO U UMYIIIECTBY JOJDKHOCTHOTO JIMIIA, @ TAKKE YJIEHOB €r0 CEMbU;

TEKCT >KaJo0bl HE MOIACTCS MPOYTCHHUIO;

B CJly4yae MPUHSTHUS TJIABOM aJMUHUCTPAIMK PEIIeHUsI 0 0€30CHOBATEILHOCTH
OUYEPEHOr0 OOpaIlleHUs U MPEKPAIICHUS IEPENUCKU C TPAXKIAHUHOM MPU YCIOBUH,
4TO B Kajgo0e cojepkaTcs MPETeH3WH, Ha KOTOpbIE TPAKIAHUHY MHOTOKPATHO
JTABAJIUCh OTBETHI MO CYIIECTBY B CBSI3U C paHEE HAIPABISIEMbIMU JKaJI0OAMH, U TIPH
9TOM B >Kajno0e He NPUBOIATCS HOBBIE JOBOJBI WU OOCTOSITENHCTBA, O YEM
YBEJIOMJISIETCSI TPaKIaHWH, HAIIPaBUBIIINN 0OpaleHue.

5.2.9. B cnyyae ycTaHOBJEHHUS B XOJi¢ WJU IO pe3yjibTaTaM PacCMOTPEHUS
Kajno0bl MPU3HAKOB  COCTaBa  aJMHUHHUCTPATUBHOTO  TMPABOHAPYIICHUS WM
MPECTYIJICHUS TJlaBa aJIMUHUCTPAIIUU, HE3aMEUIUTEILHO HaIpaBJIsSeT WMEIOIIHECS
MaTepHaibl B OpTraHbl MPOKYPATYPHI.
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[Ipunoxenue

K aJIMUHUCTPATUBHOMY PETJIAMEHTY,
YTBEPKIAECHHOMY IIOCTaHOBJIEHUEM
aaMuHUCcTpan OprUyeBCKOro

TOPOJCKOTO TIOCETIECHHUS
ot 07.11.2017 Ne 337

BJIOK - CXEMA
MPEI0CTaBICHUS MyHUITUTIATBHOM YCIIYTH
«Bpinaua konuit (PMHAHCOBO-JIMIIEBOTO CUETA, CIPABOK B chepe KUIIUIIHO-
KOMMYHAJIBHOTO X034iCTBa B OTHOIICHUH MYHUIIMITAIbHOTO KUJIMIIHOTO (DOHIa»

1. Hagano npengocraBieHus MyHUIIMNIAIBHON yCIIYyTH
[Tpuém oOparieHus 3asBUTEINS O NPEIOCTABICHUN MYHUIIUIAIbHON YCIIYTH.

4

2. Peructparust oOparnieHus 3assBUTEIS.

4

3. IIpoBepka mpeaCTaBIEHHBIX 3asBUTEIEM IOKYMEHTOB.

4

4. ITpoBepka MOCTYNUBILIETO 3aMpOca Ha MPEAMET OTCYTCTBUSI OCHOBaHUM
JUTSL OTKa3a B TIPEIOCTABICHUN MYHUITUTIATBHON YCIIYTH.

4

5. IlpunsiTHE pelieHus 0 MPea0CTaBIEHUN MyHUIIUNIATBHOM YCIyTH JIn00 00
OTKa3e B MPEJOCTABICHIUH MyHUIIUTIATEHON YCIIYTH.

4

6. Hanuuue ocHOBaHUI JUIsl OTKA3a B BbLAAYE 3AsIBUTENIO 3aIPAIMBAEMBbIX
JOKYMEHTOB (KOMHUH (PUHAHCOBO-JTUIIEBOTO CYETA, CIIPABOK)

Het ocHoBaHuii;

HNMeroTcst OCHOBaHUS.

4

7. IloAroTOBKA CIPaBOK, BBIITUCOK ISl 3aBUTENS B paMKaxX MYHULIMIIAIBHOM
YCIyTH
Brinaua cripaBkH, BBITMCKY B paMKaXx YCIIYTH 3asBUTEIIO.

4

8. Otka3 B BbLIA4C CIIPABKH, BBIIIMCKH B paAMKaXx YCJIYI'U 3asIBHUT.
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